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Introduction
Success, defined as the accomplishment of an aim or purpose, is typically on the forefront of
everyone’s minds, whether on a conscious or unconscious level. Career success begins with
clarity of purpose and direction. Once you graduate from college and land a job, your next
immediate concern is how to succeed in your career. Because the world has become so
competitive, doing well in your job and moving forward with your career is more important
now than ever. Our clarity of purpose provides both a foundation and launching pad for your
career success. The old saying, “If you don’t know where you’re going, you won’t know when
you get there” is a cliche, but true. Getting clear on your personal definition of career success
is the first step of becoming successful.
The success does not come to you by itself but you have to take steps, move, win over
hurdles, be ambitious, have that courage, dedication and commitment inside you and being
aware of the fact that the journey will not going to be easy as it comes with several failures
too. Successful people lives may not be perfect but as it is well said “Life is 10% what
happens to you and 90% how you react to it”. A situation is only as worse as your reaction
to it. Whenever a tough situation arises, we all just waste our time and energy in reacting to
it. Instead, we need to understand the problems and take actions to change the situation. It
should be you taking charge of the situation, and not the situation that’s taking charge of
you!
Lasting success will bring difficult life circumstances or say failures for you that could be
characterized as lemons. But successful people know how to make lemonade out of these
lemons, and this is what differentiates them from others!
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When deciding on your career goal, it is important to be really clear and specific. It is
much easier to work towards a goal when you know exactly what it is. This allows you to
plan for it better and get an idea of exactly what you need to do to get there. It also
means that you know when you have reached it, as you have a specific destination in
mind.
The possibilities are endless when it comes to defining your career success, but it’s
important that your definition is your own, and not one that someone else has cooked
up for you.

1.1

Understanding what success means to you and your plan to
achieve it!

Here are some questions which can help you to find your “Career Map”.
Question 1
What is your actual definition of success?
Everyone sees success differently, so the first stop on your roadmap is to define it in one
sentence. One true definition of success for yourself. Make it realistic, though. Is success
in achieving everything you’ve ever wanted? Is it working in your dream job? Is it
creating your perfect life and having more time for what matters?
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Question 2
Are you a leader or a follower?
Contrary to popular belief, no matter what industry you are in, you will need to think
like a leader. You will need to be able to take responsibility for things and step up to the
tasks that you’re given. You need to deliver results, think like a leader, and stand out
from the crowd. So how are you doing right now? Are you following or are you leading?
Question 3
Are you prepared to take risks?
To be successful you need to take risks. They might not always pay off, but you need to
be prepared and confident in the risks you’re taking. Think about the last time you did
something that might not have paid off, that was a risk because you felt good about it.
This also means pushing yourself out of your comfort zone in day to day life
Question 4
What are your greatest strengths?
It’s easy to think about your strengths and weaknesses from a detached perspective, but
what are your greatest strengths. What makes you unique? What can you bring to a
team that nobody else can? That’s what you need to hold on to. Your greatest strengths
are unique and unchallenged. Something you can feel confident about and be sure of no
matter what.
Question 5
What does failure means to you?
In order to be successful you need to think about failure, what does it mean to you?
When was the last time you failed hard at something? How did you overcome your
personal and professional failures?
Question 6
What’s your back up plan?
If it all goes wrong, what are you going to do next? Do you have a backup plan to help
you create the success you’ve dreamed about? Have you planned for all outcomes? It’s
always good to have a backup plan, no matter what happens. Failing to plan is planning
to fail, after all.
Question 7
How are you going to make your success happen?
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This is the most crucial question. You know what you want to do, but how are you going
to do it? How are you going to achieve what some might say is impossible? Break your
plan down from monthly to daily, you can even create an hourly plan to follow in
something like the Goals 2019 Diary, and that way you’ll always know what you should
be doing to stay on track with your plan for success.
Question 8
Who can you rely on to help you on this journey?
Whether it’s friends, family, or mentors and colleagues. Success can be a lonely road.
You need to have people on your side who will help keep you sane, push you, and give
you good advice. To get that, you need to ask yourself who you can rely on, and make
more time for those people.
Question 9
Which resources will help you create your success?
Yes, you will need resources. You’ll need to learn more, develop your skills and
knowledge, and try to become a better person constantly. So ask yourself, what do you
need? Do you need to enroll in some classes? Do you need new planners? Books? To
learn a new skill? Make a list of things you’ll need and get cracking.
Question 10
How will you stay inspired?
The key to success is staying inspired. Everyone knows that having good role models is a
shortcut to success. Unfortunately, most people use role models the wrong way; they
imitate the role model's plan of action. This is ineffective because plans that were
brilliant 20 years ago (or even two years ago) are already old hat.
What's important about a role model is the person thinking ideology and way of doing
work. You can learn about a role model's thought processes by reading biographies,
interviews, and profiles. Ideally, though, you should ask your role model personally, if
that's possible. In any case, the more deeply you understand how successful people
think, the more likely you'll be successful at finding your dream job.

1.2 Secrets of Success
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Secret No. 1 Focus on you first, before looking at a career
Most people have followed the same trial and error path to work. They take a job that
appears to be the best “opportunity” and try it out. They adjust to what their bosses and
the company want in hopes of advancement. They eventually discover that they are
stuck in a job or career they really don’t like. Then they decide to try another job
“opportunity” and the error cycle continues. To get out of this job rut and get your ideal
career, you will want to look at your wants and needs first to discover what your ideal
career looks like, before you select your next position.
Secret No. 2 The impact of energy

Confidence is the closest thing in this world to magic.
A person’s energy impacts her mind, both conscious and unconscious, in profound ways.
That energy is conveyed in everything about her being, and that energy has a profound
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impact on every human being she encounters. You’ll notice that many of the people we
see as “lucky” share this commonality: They are confident in themselves and their cause,
and that belief allows other people to feel drawn to believing in them as well.
The best way to alter our subconscious impression of energy is to consciously increase
our confidence level. Confidence is not just a feeling, but rather reflects on our internal,
core perceptions of ourselves — specifically, our value and competence as human beings.
Confidence is a self-fulfilling prophecy.
Secret No. 3 Strive for progress, not perfection

No one is perfect in this world. And practice doesn’t makes a man perfect; it only
improves his way of working.
Superiors have a tendency to find faults. So, it is better to strive for progress and leave
aside perfection. This is the standard mantra for steady success.

Secret No. 4 Be Good at What You Do
Whatever you decide you want to accomplish, make sure you dedicate yourself to it
100% and be damn good at whatever it is you set your mind to. Invest your time and
energy every single day to develop your mind in what you want to be successful in. What
separates you from the rest of the crowd? Find what you’re passionate about and make
sure you put in the work to be the best at it!
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Secret No. 5 Stay Focused
With so many distractions in our everyday lives, it’s very important for you to stay
focused on your goal. Keep your attention on what you want rather than allowing
distractions to get in the way and take you off course. Keep your focus and success will
be the byproduct! Many people have many things to say about you, to you or anyone else
but you should never be effected by it as long as you know that you are on a right path
and results are visible.
Secret No. 6 Push Yourself
You need to make sure that you push yourself every single day to keep at it. You need to
push through all your limiting beliefs that you have about yourself. Whether it be
shyness or lack of confidence. Get yourself out there! Keep pushing forward even when
your doubts kick in. Understand what your insecurities are and make sure that you
overcome them by pushing forward. What separates a successful person from an
unsuccessful person is the ability to pushing themselves outside their comfort zone and
being committed to success.
Secret No. 7 Putting Your Ideas to Action
Give up on daydreaming and get into the court to give your best shot! Yes, when you
have ideas make sure you put them into action! A lot of us have great ideas but the
secret to success is to put those ideas on a piece of paper and turn them into
reality. Allow yourself to be creative with your ideas and figure out a way to turn these
ideas into action.
Secret No. 8 Take initiative
Today’s career requirements are highly developed and require much more than
someone who won’t take risks. In today’s competitive career landscape, employers are
looking for individuals who can bring fresh ideas to the table and take initiative, start
new projects, pitch new solutions and create new opportunities for the business.
Secret No. 9 Handle Failure With Grace
Finally, no one ever found success without stumbling a few times first. You have to get
up and move on, but how you go through these motions may actually be the critical bit.
Taking the good times and the bad times in stride shows that you can handle yourself.
So, if you get passed over for that promotion, don’t give yourself the week off—call up
the person who got the position and congratulate her sincerely.
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1.3 Disciplines for success
Daily interruptions are inevitable. Acting on a fear of missing out, we allow the beeps,
dings and vibrations to interject, to assure us that we’re connected, and subconsciously
we tell ourselves that that constant connection has no impact on the amount of work we
can accomplish. But, in reality, we’re so bombarded with outside noise, it becomes
almost impossible to avoid—and our productivity suffers because of it.
It takes a real effort—a conscious choice—to separate ourselves from that mindset. But
when you adopt and practice the disciplines of high achievers, you will be better
equipped to set goals and go get them, without losing focus or direction.

1. The Discipline of Believing
Most of us think about doing great things. The difference between the average person
and the high achiever is a commitment to belief—because possessing the unqualified
belief that you are capable of doing something is the first step to achieving it.
I like the way Will Smith put it: “There’s a redemptive power that making a choice has.
Decide what you’re going to be, who you are going to be and then how you are going to
do it. From that point on, the universe is going to get out of your way.”
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When you commit, really commit to a choice, then everything else will fall into place to
make it happen for you. Your decisions will be guided by your mindset.
2. The Discipline of Eliminating Interruptions
The world around you is structured to interrupt you. If you already struggle with focus,
you are fighting a losing battle from the moment you wake. If you are normally a
focused person but don’t control your environment, your day will become a series of
interruptions. To combat this, you need to turn off everything that could attract your
attention. Everything.
Learn to be comfortable with silence and focus. The quality of your work will drastically
increase and you will be more productive, and the depth of your thinking will increase
because you will have long periods to dedicate to your thoughts.
3. The Discipline of Time Management
Some might say time management is a myth because we have no control over time—it
marches on with or without you. But you should consider the limited amount of time
you have to get things done.
To do this, we need a proper plan as to how you are going to do everything on time.
Make a priority list and the most important things should be at the top. Do them first
and then move to the next one. Starting your work on time is one more trick to finish it
on time. If you think you may not be able to all of the work on time then start before
time. Make a to-do list and tick the task that you have done to make things easier. All in
all, time management takes you towards success.
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4. The Discipline of Being Healthy

If your body is not capable of handling your goals, you will become physically and
mentally exhausted.
To keep yourself healthy and ready to achieve your goals, you need to allocate regular,
recurring time in your calendar to take care of your body. Ideally this should be multiple
times a week and it should be nonnegotiable. Exercise, done correctly, trains your
muscles, heart and lungs to withstand larger levels of stress. So if your body is used to
the stress from regular exercise, it will have an easier time managing the stress in other
areas of your life.
The better you are at managing your stress and energy, the better you will be at
accomplishing the goals you have set for yourself.

5. The Discipline of Ignorance
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Ignorance is the epitome of focusing. You can’t possibly know everything, and you don’t
need to. Once you are willing to live with not knowing everything, the things you choose
to pay attention to will get more of your attention and you will produce better results.
6. The discipline of balancing life.
All too often, people think that to be successful, they need to make the object of their
success their life.
If a person thinks their job will lead them to success, then they may spend countless
hours per day, and well into the evening working hard.
However this comes at the cost of rest, your health and having an enjoyable life.
Ultimately they may burn out and cease to be successful at their job anyway.
If success comes from having a strong social life and a good group of friends, their job
may suffer; meaning that they may lose their job, and then be unable to afford going out
with friends.
7. The discipline of improvement
You can’t afford to rest on your laurels. You did the work to turn your dream client into
a paying client, but becoming complacent can cost you their business. From quarter to
quarter, you have to improve what you do for your clients. You have to share with them
the value that you are creating, as well as your plans for creating even more value
together in the future. The same applies to you as well. Don’t practice perfectionism but
yes practice the discipline of improvement.
Conclusion
The single most important attribute to becoming successful is self-discipline. It helps
you stay focused on reaching your goals, gives you the gumption to stick with difficult
tasks, and allows you to overcome obstacles and discomfort as you push yourself to new
heights.
It’s the ability to control your impulses, emotions, reactions and behaviors; it allows you
to forego short-term gratification in favor of long-term satisfaction and gain. It’s saying
“no” when you really want to say “yes.” It isn’t about leading a restrictive and boring life
void of enjoyment. In fact, it’s next to impossible to be self-disciplined in all areas of
your life. Rather than attempting to be disciplined in all you do, use it to focus on what’s
most important.
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Let's go back to the basics of the basics—a definition of the topic itself. What exactly is
career development? It sounds like a journey on which we can choose to embark, but, in
reality, it is something all of us go through naturally as we develop as mature. As one
part of human development, it is the process through which our work identities are
formed. Career development spans our entire lives, beginning with the moment one
becomes aware of different occupations and that people work to make a living.
For example, when a child notices that some people are doctors, others are fire fighters,
and some are carpenters, it signals the start of this process. It continues as that person
begins to explore occupations and ultimately decides what career to pursue for him- or
herself.
Career development doesn't end there. After you choose a profession, you must then get
the required education and training, apply for and find employment, and ultimately
advance in your career. For most people, it will also include changing careers and jobs at
least once during their work lives, but probably more often than that.

2.1 What role career development plays in your life?
Career Development is about navigating your journey through learning and work. The
word “career” is defined as “a path or progress through life or history.” Yet people often
think about career as “a” or “one” occupation chosen for life. This just doesn’t fit, either
with the origins of the word or with the realities for the majority in the world of work
today.
We do not make “one perfect education choice” or find “one perfect job for life”. We
navigate options, make choices without perfect information, bounce back from
disappointments and constantly learn from experience. We have multiple roles
throughout our journeys. Some will be formal jobs; some will not. Though we cannot
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guarantee what will be around the next bend in our life journey, we can keep learning
about ourselves and what we can and want to do.
Navigating is about making the best choices you can on your journey so that you can live
the kind of life you want for yourself.

Career development will occur without any intervention, but getting assistance
can help get you through the process more smoothly and with greater success.
Now next question arises in your mind is-

2.2 Who Can Help You With Career Development?
You may, at various junctures, require help. There are several types of professionals who
can provide guidance. They include career counsellors, career development facilitators,
job coach, and vocational counselor. It can get very confusing if you aren't an informed
consumer.
Let's begin by saying there are some unscrupulous individuals out there who are
misrepresenting themselves. You may see advertisements from those who guarantee you
a higher paying job, a more fulfilling career, and ultimately a better life. In reality, no
one can guarantee you any of those things.
A good career development professional can help you explore career options, can inform
you of labour market trends, and can assess your skills, interests, and work-related
values. A career development professional can help you sharpen your job search skills,
and can help you learn how to move up the corporate ladder.
While credentials are not the only thing you should look at, they are a good starting
point when you are choosing someone to advise you about your career. Just as you
would never consider seeing a doctor who does not have a medical degree, you should
never pay someone for career advice unless they have professional credentials.
Once you have determined that the person from whom you are seeking advice has the
proper credentials, you must then find out if he or she is "right" for you. Is this
individual knowledgeable about your particular field, and do you feel comfortable
talking to him or her?
Is this person promising only what he or she can deliver? A career development
professional can't guarantee you success. No one can. A brief interview with the career
development professional is well worth your time and should be worth theirs.

2.3 When you should seek help?
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Many people seek out assistance from career development professionals only when they
are trying to choose a career for the first time, or perhaps when they are going through a
transition. The intent of career guidance, however, is to provide support to individuals
throughout their entire lives.
Get Help When You Are Choosing a Career

Far too many people are dissatisfied with what they do for a living. Why is that? They
make mistakes when choosing a career and end up in an occupation that isn't a good fit.
That's not surprising since going through the career planning process, including the four
steps one should take when choosing a career, is difficult. It may seem like it would just
be easier to pick an occupation out of a hat.
While making a random choice may be simpler, it is certainly not wise. Given the
amount of time you spend at work, you should do everything possible to make a wellinformed decision. Getting help from a professional who provides career guidance can
be the difference between ending up in a satisfying career or one that makes you
miserable.
A career development professional, such as a career counselor, may use self-assessment
instruments to help you learn about your interests, values, skills, and personality type.
After coming up with a list of occupations that seem suitable for you based on the
results, he or she can show you how to explore them and then weed out the ones that are
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not as good a fit as others. Then, the counselor can help you create a career action plan
that will allow you to pursue the occupation you chose.

Get Help with Your Job Search
What is the point of choosing a vocation if you don't know how to find a job? Career
guidance also consists of providing job search assistance when you are looking for your
first job or any subsequent ones. The way in which we look for work has changed
significantly over the last decades, and it continues to change. Career guidance
professionals keep up-to-date on the best methods to use when job searching.
A career counselor will show you what resources to use to locate job announcements. He
or she will help you write an effective resume and will teach you how to network. When
it comes time to go on job interviews, you can also get advice on how to best answer
questions and negotiate a job offer.
Get Mid-Career Advice
In addition to getting help with matters that involve beginning your career, such as
choosing a vocation or securing your first job, you can also get direction about things
that occur later. For example, career guidance services also include helping individuals
advance their careers and deal with workplace issues.
A career development professional can answer your questions about career
advancement. He or she can tell you what to do to be promoted or get a raise, or even
help you decide whether to quit your job. You can get advice about getting along with coworkers and your boss, preparing for and responding to performance reviews, and
managing job stress and burnout.
Get Help If You Lose Your Job
Job loss is devastating both financially and emotionally. When you lose your job, a piece
of your identity is also taken away. The most tangible result, however, is the loss of
income. Assisting those who are dealing with this devastating life change is a component
of career guidance. Since you probably don't want to spend extra money when you are
already feeling distressed about your finances, you should look into free or low-cost
career guidance services, as will be discussed later on.
A career counselor or other advisor can assist newly unemployed clients to cope with
practical issues like applying for unemployment benefits and continuing health
insurance. Eventually, he or she can help the client begin the job search process. They
can also get encouragement and advice from professionals and, through support groups,
from others who are in the same situation.
Get Advice about Making a Career Change
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Since most people do not stay in the same occupation for their entire working lives—
some individuals even switch careers multiple times—there will probably come a time
when you will want to make a change. A career guidance professional can give you
advice when you are taking on this kind of transition.

Meet with a career development specialist who can help you assess your transferable
skills. With their assistance, you can discover what skills you can bring to your new
occupation and which ones you will need to acquire before you can begin a new career.

Get Motivation
When you are engaged in the day-to-day activities of making a living, searching for a
new job, or making another change, sometimes you just need an unbiased cheerleader
by your side. Your partner, friends, and family have a stake in your future and may have
difficulty being impartial. For example, if you need encouragement to make a big career
change but your partner is worried about how it will affect your finances, a professional
advisor who doesn't have any skin in the game can be just what you need.
A career guidance professional can motivate you when things aren't going the way you
would like. He or she will encourage you not to give up whether you are stuck in an
unsuccessful job search campaign or having trouble making a decision about leaving a
career behind and pursuing a new one, even if it will be difficult to retrain. They can give
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you a realistic look at what to expect, tell you whether you are making a wise decision,
and cheer you on when you feel like giving up.

2.4 How to Get the Most from Professional Career Help?

Choose the Right Professional
After deciding you need career counseling, your next step is to find the right
professional to provide it. How to choose a right professional for you is already
discussed above. So make sure you have the best career coach by your side!
Share Your Expectations with the Career Counselor
Before scheduling your first appointment or at the initial session, thoroughly explain
what you need help with, whether it is choosing a career or deciding whether to change
careers, looking for a job, writing a resume, organizing your job search, or preparing for
job interviews. If you don't share your expectations with the counselor, he or she won't
be able to fulfil them.
If you are unsure about your exact needs, be upfront about that too. For example, it may
be unclear whether you need a new job or a brand new career. Ask for help figuring it
out.
Be On Time for Your Appointment
Get the most out of your appointment by being punctual. Arriving on time allows you to
utilize the entire session. The counselor probably won't be able to continue meeting with
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you beyond your appointment time because other clients will be waiting, but he or she
will charge you for the full session.
Don't Expect a Career Counselor to Tell You What Career Is Best for You
Even the most well-educated career counselor can't tell you what career is best for you
and be very wary of anyone who claims they can. Choosing a career is a process that
involves self-assessment and exploration. The career counsellor’s job is to use
information gathered during your sessions—for example, your interests, work-related
values, aptitude, and personality type—to help you figure out what careers are a good fit.
This will be done through discussion and the use of self-assessment tools.
Then you will have to explore occupations and pick the one that is most suitable.
Be Honest
Career counseling can only work if you are truthful with your counselor. Don't withhold
any information that may impact your ability to reach your goals. For example, if you
are suffering from anxiety and you know that rushing headlong into a job search will
exacerbate it, let the counselor know it is necessary to move slowly. A good counselor
will be willing to work at your pace. If financial difficulties are going to keep you from
getting the training required for a new career, say something. He or she may be able to
help direct you to scholarships and financial aid resources.
Do Your Homework
Some counselors give their clients assignments to work on between sessions. For
example, she might ask you to bring in a couple of job announcements that interest you
or may ask you to research an occupation or two. Arrive for your sessions with your
assignments completed. Doing so will allow you to keep moving forward.
Follow Your Counselors Advice
You hired a counselor because you needed help. While you don't have to follow every
suggestion, not taking his advice means you are wasting your time and money. If you
find yourself not following through on the counselors advice, ask yourself why. Is it
laziness on your part or fear of making a change, or do you think the advice is wrong? If,
after carefully thinking about it, you decide it is, find a new counselor.
Evaluate Whether the Counseling Is Working
If you are like most people, you don't want to spend an infinite amount of time in
counseling. You want to resolve the problems that brought you there in the first place
and ultimately meet your goals. Periodically ask yourself if you are moving forward at a
reasonable pace and are you getting out of career counseling what you wanted.
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While it may not be possible to achieve all your goals as quickly as desired, for example,
you may not have a new job yet, think about whether you are closer to reaching them
than when you started. If the answer is "yes," ask yourself if there is more to gain from
continuing to meet with your counselor. If it's "no," decide if you could benefit more
from trying someone new.

Career development is the ace up your sleeve!
Career development is not an easy process but nonetheless, it’s an essential one.

Click Here To Grab Millionaire Success Mindset HD Training Video

Click Here To Grab Millionaire Success Mindset HD Training Video

If you are just starting your career, you need to maximize your experiences and develop
your skills. Remember: In this employment environment, you are responsible for your
career success. That may sound like a daunting task in this brave new world, but there
are road signs that may help you navigate, advance your career development and find
satisfaction in your first job.
Many questions pop up in the mind how to start? Which path to choose? What skill set
will match my dream job? And what not. It’s ok if you are confused in the beginning but
make sure you make it clearer in your head as soon you can ; as in this competitive
world there is no time to have a laid- back attitude, you need to step into the court with
a clear mindset about your choices, plan and give your best shot.

3.1 Choosing the Right Career

The old saying "find a job you love and never work a day in your life" puts a great deal of
pressure on people who are trying to choose the right career. Can you really find one
that is so enjoyable, it won't even feel like work?
Well, that might be a bit of an exaggeration. No matter how much effort you put
into picking an occupation, there are days when it will feel like work. But, there will be
others when you will think "I would do this even if I weren't getting paid." The trick is,
to choose a career that has many more great days than ones that aren't so great.
With thousands of occupations to pick from, to increase the odds of career satisfaction,
find one that is a good fit for your interests, aptitudes, work-related values,
and personality type. It is also essential that you enjoy the majority of the job duties, the
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earnings are acceptable, and the job outlook is good. Here's how to go about making a
good match.
Assess Yourself
Before you can choose the right career, you must learn about yourself.
Your values, interests, soft skills, and aptitudes, in combination with your personality
type, make some occupations a good fit for you and others completely inappropriate.
Why does any of this even matter? It matters because in order to find an amazing career,
you need to know the answers to these questions. If you don't, it will be hard to discover
whether a career is a good fit for you. If it isn't a good fit for you, it won't be amazing at
all. Instead you will find going to work every day a burden. The best way to learn all
about yourself is by doing a thorough self-assessment. It is important to note that you
must consider not just one aspect of a self-assessment—personality, interests, values OR
aptitude—but instead all of them together. Just because a career might be suitable for
someone with your personality, it doesn't mean it correlates with your values.
If you are wondering if it's possible to find an amazing career without doing a formal
self-assessment, it is. You do have to know quite a bit about yourself, though, and what
you do and don't want in a career and what you will and won't like about it. Many people
have picked careers they love and have done so in a very unscientific way. For example,
they hear about an occupation from someone they know or read about one.

Learn a Lot About Any Career You Are Considering
The results from your self assessment will include a list of occupations that are a good fit
for you based on all the factors it examined, but the quest to find the right career doesn't
end here. While some of the occupations may be nearly perfect for you, others may be all
wrong. Even though they are a good match for your personality type, interests, values,
and aptitude, they may be unsuitable in other ways. For example, the job duties may not
appeal to you, the outlook may be poor, or the required education or training could be
more than you are willing to complete.
Make an informed decision by exploring each of the careers on your list.
Read descriptions of the occupations and ignore your preconceived notions. Unless you
have personal experience or have done prior research, there's still a lot to learn before
you can decide whether a career would be right for you.
If after finding out what it would be like to work in an occupation, it still interests you,
see what the educational requirements are. If they don't match your educational goals,
cross it off your list. For example, if an advanced degree is required and that is not
something you can commit to completing, don't choose that career.
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Finally, you will be doing yourself a great disservice if you don't look at an
occupation's job outlook. Investing time training for a career only to find out there are
limited opportunities when you are ready to enter your field of choice will waste your
time, effort, and money.
Create a "Short List"
At this point, start to narrow down your list even more. Based on what you learned from
your research so far, begin eliminating the careers you don't want to pursue any further.
You should end up with fewer than two to five occupations on your "short list."
If your reasons for finding a career unacceptable are non-negotiable, cross it off your
list. Remove everything with duties that don't appeal to you. Eliminate careers that have
weak job outlooks. Get rid of any occupation if you are unable to or unwilling to fulfill
the educational or other requirements, or if you lack some of the soft skills necessary to
succeed in it.
Conduct Informational Interviews
When you have only a few occupations left on your list, start doing more in-depth
research. Arrange to meet with people who work in the occupations in which you are
interested. They can provide firsthand knowledge about the careers on your short
list. Access your network, including LinkedIn, to find people with whom to have these
informational interviews.
Make Your Career Choice
Finally, after doing all your research, you are probably ready to make your choice. Pick
the occupation that you think will bring you the most satisfaction based on all the
information you have gathered. Realize that you are allowed do-overs if you change your
mind about your choice at any point in your life. Many people change their careers at
least a few times.
Identify Your Goals
Once you make a decision, identify your long- and short-term goals. Doing this will
allow you to eventually work in your chosen field. Long-term goals typically take about
three to five years to reach, while you can usually fulfil a short-term goal in six months
to three years.
Let the research you did about required education and training be your guide. If you
don't have all the details, do some more research. Once you have all the information you
need, set your goals. An example of a long-term goal would be completing your
education and training. Short-term goals include applying to college, apprenticeships, or
other training programs, and doing internships.
Write a Career Action Plan
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Put together a career action plan, a written document that lays out all the steps you will
have to take to reach your goals. Think of it as a roadmap that will take you from point A
to B, and then to C and D. Write down all your short- and long-term goals and the steps
you will have to take to reach each one. Include any anticipated barriers that could get in
the way of achieving your goals and the ways you can overcome them.

3.2 Writing a Career Action Plan
You should write a career plan after doing a thorough self-assessment, a complete
exploration of viable career options, and determining which one is the best match. Next
comes the action plan.
A career action plan is like road map that will get you from point A—choosing an
occupation—to Point B—becoming employed in that career. It even helps you get past
Point B, to Points C through Z, as your career advances. It is also referred to as an
Individualized (or Individual) Career Plan or an Individualized (or Individual) Career
Development Plan.

Background Information
Create a worksheet you can use to outline your career action plan. It should contain the
four sections below.
 Employment History/Education and Training
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Title the first section of your worksheet "Employment History/Education and Training."
This part is straightforward. List any jobs you've had in reverse chronological order,
from most recent to least recent. Include the location of the company, your job title, and
the dates you worked at that job.
When you eventually write your resume, having organized this information will prove
very helpful. That goes for the next part as well—Education and Training. List the
schools you attended, the dates you attended them, and the credits, certificates, or
degrees you earned. Also list additional training and any professional licenses you hold.
Next, list volunteer or other unpaid experience. You may find that several of these
activities are relevant to your occupational goals. By volunteering, you may have
developed skills that will play a vital role your future career. Again, you can use this
information on your resume, on job interviews, or when you apply to college or graduate
school.
 Self-Assessment Results
The next section of your worksheet should be "Self Assessment Results." If you met with
a career counselor or similarly trained professional who conducted a self-assessment to
help you gather information about yourself, this is where you can write down the results
you got from them, including the occupations that were suggested to you during that
phase. You may even want to attach the information you gathered when you explored
these careers so you can refer to your notes later on.
Out of all the occupations you explored, at some point in the process, you narrowed your
choices down to one of them. That is the one you plan to pursue. You may even have two
occupations—one to aim for in the short term and one to strive for in the long term. For
example, you can say you want to become a nurse's aid first, and then after you get some
experience, you plan to become a registered nurse.
 Short-Term and Long-Term Goals
The next section should be a place for you to list your occupational and
educational goals. They should correspond to one another since reaching your
occupational goals will usually be dependent upon reaching your educational ones. You
should have short-term goals—those you can reach in a year or less—and long-term
goals that you can reach in five or fewer years. You can use increments of one or two
years in this five-year plan as well. This breakdown will make your plan easier to follow.
If your long-term occupational goal is to become a lawyer, here's what your short-term
and long-term plans might look like:



Year One: Complete my bachelor's degree (12 credits left to go), apply to law
school, get accepted to law school
Year Two through Year Four: Enter law school, study hard and earn good grades,
graduate from law school with many job offers
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Year Five: Begin working in a law firm

 Barriers to Reaching Goals
As you try to reach your goals, you may face some barriers. You will have to find ways to
get around them. In this section of your action plan, you can list anything that may get
in the way of being able to reach your goals. Then list possible ways to overcome them.
For example, you may be the primary caregiver for your children or elderly parents,
which may interfere with your ability to complete your degree. You can deal with this
barrier by enlisting the help of your spouse or another relative. Perhaps you can arrange
for child or adult day care.
You're on Your Way
A well-thought-out career action plan will prove to be a very useful tool. You've gone
through the career planning process carefully, choosing a suitable occupation. Setting
goals and planning what you need to do to realize them will ensure that you reach your
career destination.

3.3 Myths about taking Career decisions
Myths, old wives’ tales, and urban legends: Whatever you call them, they have no place
in career planning. Unfortunately, there’s plenty of outdated (or altogether false)
information that can bring your career to a screeching halt. If you’re holding on to these
relics, it’s time to let them go and focus on taking advantage of career opportunities.
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Myth 1: A Career Counselor Can Tell You Which Occupation to Pick
A career counselor or any other career development expert can't tell you what career to
choose. He or she can help you learn about yourself and then tell you what careers are
suitable for you based on that information. You will have to do your homework and then
make the final decision after considering everything you have learned about it. Once you
have chosen a career, the counselor can help you find out what training you will need to
reach your goals and then show you how to embark on a successful job search.

Myth 2: You Should Rely on "Best Careers" Lists
Every year, especially during milestone years, for example at the beginning of a new
decade, numerous articles and books contain lists of what "the experts" predict will be
"hot jobs." It can't hurt to look at them to see if any of the careers on its appeal to you,
but you shouldn't use the list to dictate your final decision. While the predictions are
usually based on valid data, things often change. What is hot this year may not be in a
few years from now.

Myth 3: Your Skills Will Go to Waste If You Decide to Change Careers
No matter how many times you change careers or jobs, your skills are yours to keep. You
can use many of them in a variety of occupations. You may not use them in exactly the
same way, but you don't need to worry that they will go to waste.
Myth 4: You must perfectly match all job requirements to apply
You find the perfect job, only to discover the company is looking for someone with five
years of experience. You have four. But don’t hang your head! You’re not automatically
disqualified.
“Often candidates opt out of pursuing great career opportunities for fear they do not
match all of the requirements listed on the job posting,” While the job posting outlines
the ideal candidate, the truth is, at times, employers need to adjust their requirements to
meet the talent supply in the market.” If you meet all the main skill requirements, you
should absolutely apply to that job.
Furthermore, if a company lists a niche skill on the job posting, they may not find any
candidates who fit the bill. In that case, they will often end up hiring someone who
demonstrates other skills and shines in other areas. So if you have a winning track
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record in development but haven’t used the latest fundraising software, don’t let that
prevent you from applying to a job.

Myth 5: I will have only one career in my lifetime.
Career planning is an ongoing process. You will probably readdress your career plans
several times during your life; this is normal. Nowadays the typical person entering the
work force will have as many as five or six different occupations by the time he or she
retires. People continue to change throughout life and so does the job market. Many
occupations that will be available within your lifetime may not even exist yet! While you
can never know 100% that you are making the "right" choice at any given point, your
goal should be to make the "next best choice" for now, and continue to evaluate and re‐
evaluate that career once you're in it.
Myth 6: You absolutely can’t quit a job before the two-year mark
It’s been 10 months in your new job. The hours are much longer than you were told in
your interview; the flexibility you were promised has not materialized; and everyone in
your department is miserable. Instead of sticking it out for another year-plus, doubledown on your job-search efforts.
“In the past, leaving a job too soon made it more difficult to find a new position, as many
hiring managers were leery of ‘job hoppers’ who wouldn't stick around.. That’s not the
case any longer. Today it's much more common to have a few jobs with short tenures,
especially early on in your career.
If you start a new job and discover it’s a bad fit, start looking immediately for something
better. You don’t have to put up with something you hate to meet an arbitrary timeline.
However, you should be prepared to explain why you left or are trying to leave so early.
Myth 7: Clocking long hours at the office will get you promoted
Your boss wants to see results, not dark circles under your eyes. Spending a lot of time
in the office for the sake of “face time” is not the key to success. When it comes to getting
recognized and getting ahead in your career, time doesn’t matter—your
accomplishments do.
If you prioritize your tasks and become more efficient, you can spend less time at the
office and still impress the boss. Send your boss a weekly summary of your tasks, but
make sure the focus is on what you accomplished—not the hours it took to do it all—as
well as the impact of your hard work.
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3.4 Things you should know before starting your first job search
As you’re poised to enter the work world, you might be so excited about the possibilities
that lie ahead you haven’t given much thought to, well, actually landing one of those
possibilities. A job search — especially your first one — can be tough work, wading
through the unfamiliar waters of resume writing and job search sites, plus intuiting
exactly what a potential employer wants while sidestepping interview landmines.
Phew. But this is a totally doable task with this first-job guide at your side. Read on to
find how to get started, how to hone your search, and how to find your dream job.

1. Use your network.
Let’s start with something that may be out of your control. More and more positions are
being filled without being advertised. You would have a hard time conducting a job search
now without hearing about networking and how important it is, and that’s especially true in
the market as it stands. A referral is more likely to get the position, simply because HR staff
are busy and why not hire someone who already has an advocate within the company? Since
informal hiring is happening on a greater scale, if you’re currently looking for work,
remember that you are always looking for work. That 4th of July cookout? Perhaps your
volleyball teammate knows of an opening that would fit your skill set. Don’t focus only on the
old ways of looking for a job – get out, get to know people, and treat every interaction as a
potential opportunity!
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2. Clean up your act on social media.
Companies often Google search a candidate before hiring, and social media can be an
immediate red flag. Before starting your job hunt, clean up your Facebook! Many people
respond to this advice defensively, feeling that it’s Orwellian to have your actions
monitored even on social media, but the truth is, once it’s out there, it’s hard to remove
it. Review your privacy settings and if it’s questionable, maybe leave it off the Internet.
3. You are going to need a strong resume.
Standards for resumes change all the time and just because it worked three or ten years
ago doesn’t mean your resume will work now. Since a vast majority of positions that do
make it out to job boards will be using online applications, the look of your resume
matters far less than the content. It certainly should still be attractive and easy to read,
but color and artistic flair are just going to confuse the computer screens. In fact, some of
the ATS software doesn’t read serif fonts at all, so your amazing career background is not
even reaching a person just because your font isn’t one the computer recognizes. Keep
your resume simple! Content is key in the digital age, not the visual bells and whistles.
4. Get a feel for the company during the interview.
So you’ve gotten your resume updated and it’s working. You started getting interview
calls! The first interview you go on if you’ve been out of the job hunt for a while may feel
very different. First of all, you may be expecting to go in and meet with one person, only
to be greeted by an entire department. Team interviews are more common because it’s
not just about the job. It’s also not about how you do with one person, but how you fit
with the team. Work is collaborative, so why would interviews not be? This can take some
getting used to, but remember, no matter how badly you want or need this job, if you
don’t feel comfortable with the interview team, do you really want to work there longterm?
5. Keep an open mind.
The hard truth is that this is a terrible job market for job seekers. The salaries are lower
in general and more positions are being reduced to freelance or part-time. The work you
have always loved may not have the same title and may be shared by a team now. Instead
of viewing this as a negative, though, consider the opportunities. Maybe you like sales,
but always wanted to do some consulting. With the market as it is, you may be working
harder, but you will also be able to open yourself up to new things. And new things bring
new skills and connections. The lower salary is an adjustment, but fewer hours means
volunteer work or pursuing that entrepreneurial idea you’ve had. In the end, that may be
a blessing.
6. Keep it all in perspective.
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Another difficult reality is that this means it’s even more competitive. It’s not unheard of
to show up for an interview and realize you’re interviewing with other candidates for the
same job. You may think you are one of five who was called for an interview, only to
discover they are interviewing 100 people – out of 500 applicants. Keep it all in
perspective, but again, chances are if you don’t get the job, another position just opened
when the candidate they selected left their position for this one.
7. It’s not personal.
The final thing it’s helpful to know, and probably the most important, is that it’s not
personal. It’s very hard not to get discouraged. You may go on hundreds of interviews,
send out thousands of resumes, and still be waiting for that call. Friends and family will
offer advice and say things like, “The right job will come along,” but it is hard to believe it
sometimes. You’re not alone – and the truth is that it only takes one. For every rejection,
remember it’s just not the right fit. It’s not you. Someone suggested keeping a tally –
every application or every interview that’s a no, mark it down. When you reach 100, start
over, but chances are, as much as it may seem endless, it’s unlikely you will reach 100
without an offer. It will feel like it’s inevitable, but the job is out there. Somewhere a
hiring manager is looking for someone just like you. Jobs aren’t that different from
dating, though, and all those frogs you have to kiss? They’re the interviews that don’t pan
out for whatever reason. This is the hardest piece of advice to believe, but it’s imperative
because some days, it does seem like there’s no end. If it gets really hopeless, allow
yourself a day off from the search to do something that makes you happy. Then dust
yourself off and get back out there.

Conclusion
Making a right move in the beginning is very important as it sets the foundation for our
whole career journey so ensure you think, analyse, choose and plan well. To make the
right choice, you have to decide what factors are most important to and then you have to
choose the option that best addresses these factors. However, this operates on two levels
– on a rational level and on an emotional, "gut" level. You'll only truly be happy with your
decision if these are aligned.

Click Here To Grab Millionaire Success Mindset HD Training Video

Click Here To Grab Millionaire Success Mindset HD Training Video

Do you dread going to work in the morning? Or feel like you’re staring at the clock all day
just watching the minutes tick by?
Whatever the sign, if you don’t feel like you’re doing work you love anymore, it could be
time for a career change. Before you throw caution to the wind and quit your job, though,
you should do some careful thinking to make sure you’re making the right decision—and
prepare yourself to make the transition as smooth as possible.
That there has to be a way of changing careers to one that would better suit your skills,
passions, talents, and lifestyle than the one you’re spending your days at now?
Maybe you have—but if you’re like many, you also may be feeling held back
and wondering if changing careers is even an option. After all, abandoning a professional
life you’ve worked hard to build for something totally unknown can be really, really scary.
But, it can be done—in fact, the average person changing careers at least once in his or
her lifetime is not uncommon. So, if you’re not totally satisfied on your current path, you
shouldn’t feel guilty about exploring other options.

4.1 How to know if you are stuck in mid- career crisis?



You Fell into Your Current Career

For some of us, our career “choice” wasn’t really a choice at all. Perhaps a family member
helped you get a job because you just needed to pay the bills. Or maybe you landed your
job because of a particular skill you have, but you can't see yourself doing it for the next
20 years.
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If your career is the result of a series of random twists and turns rather than something
you consciously pursued, it’s worth thinking about whether it’s really suited to you—or if
there might be something better out there. Consider taking a career test to assess your
personality and interests and identify careers you'd enjoy. Also, figure out what
transferrable skills you already have and determine those you need to acquire. What
excites you and brings you joy? Can you see yourself turning it into a meaningful career?



A Life Change Has Sparked a New Interest

Major life-changing events can change our perspective and cause us to re-evaluate our
choices. But you don’t have to wait for the birth of a child or a marriage proposal to shake
things up—lots of everyday experiences can lead to life-altering shifts in our priorities,
too. For example, the puppy your roommate adopted might inspire you to work at an
animal shelter. You might make a friend in a different department in your company and
realize you want to learn more about what she does. A vacation overseas could get you
thinking about changing careers to one that lets you live abroad.
Pay attention to the encounters or changes in your life that trigger an interest in pursuing
something new. They might just be signs that you should try out a new path.



The Job Outlook in Your Field Has Worsened

It happens a lot these days: Prospects in your field once seemed plentiful, but changes in
technology or the economy have limited your opportunities. If this is the case, it’s not
only an option to think about changing careers to an occupation with a better forecast—
it’s probably a good idea.
Consider a profession that fits your personality and skills, but also research the labour
market to see if you’ll be able to build a new career in your chosen field over time. (For
example, the number of Americans over the age of 65 is projected to nearly double by
2030—so nurses, physician’s assistants, and other healthcare professionals and
administrators will be seriously in demand for the foreseeable future.)
Find out which industries employ people in the jobs that interest you, what training you
need to become qualified, and whether there will be opportunities in this field after
you’ve completed that training.



You’ve Developed an Interest in an Evolving Field
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On the flip side, environmental concerns and changes in technology have created jobs
and professions in industries that didn’t exist a few years ago—think environmental
consulting, alternative power, social media management, and app development.
Do you see yourself as a pioneer in one of these new and evolving industries? If so, don’t
be afraid to think about changing careers. While many of these fields require new skills,
you can often combine your existing experience with some updated training to succeed in
new fields. For example, if you’re skilled in project management, getting some technical
know-how would make you a great candidate for product management roles at tech
startups.


Your Current Career Isn't Aligned With Your Core Values

Core values are the important beliefs and conventions that guide the way you live your
life. Values such as altruism, intellectual stimulation, leadership, and creativity affect
how you make decisions and how you interact with others, both at work and at home.
They’re also a significant factor in job and career satisfaction—it can be difficult to be
happy at work when you’re not living out the principles that are important to your life.

Take some time to understand what your own values are and whether your current
career path is letting you live them. For example, is your sales job giving you the creative
fulfillment you imagined for your life? Will your client services gig offer the leadership
potential you crave? In the long run, a career path that’s closely aligned with your values
is the key to professional fulfillment, so if you’re not sure about the path you’re heading
down, it’s worth considering changing careers.
Shifting gears in your career—especially if you’ve been working in the same field for a
long time—isn’t easy, and it’s never immediate. But do know that, these days, career
paths are rarely linear. And no matter what your reason for looking, the right career is
out there for you. Research your options, evaluate your strengths, learn new skills, and
fortify your resolve to make change, and you’ll find the path that’s right for you.

4.2 What to Do When You Realize You’re in the Wrong Career?
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Realizing you’re in the wrong career can be a tough pill to swallow.
The typical reaction usually includes a mix of panic, desperation, and discouragement.
Those four (or more) years of school? A complete waste. The internships and entry-level
positions that helped you get your foot in the door? Meaningless. All that time and talent
spent on a career you’ve now determined that you absolutely hate.
But it doesn’t have to be that way. When you first realize that you may want to make a
career 180, try to avoid the following common reactions—and learn to look at the
situation in a different (and more positive) light.
1. Jumping to the Worst-Case Scenario
You’ve realized you’re unhappy at work: You dread coming into the office each day, and
you count down the minutes until the clock hits 5 PM. Immediately, you assume that to
be happy, you need to make a major career switch—say, from designing healthcare
software to running your own cupcake bakery.
Instead: Check Yourself
Take a step back. Before you start plotting your transition from software engineer to
pastry chef extraordinaire, take some time to figure out if it’s truly your career that you
don’t enjoy—or simply your current job environment.
Maybe you enjoy the basic job functions of your role, but you can’t stand the majority of
your co-workers or your micromanaging boss, who’s hindering your career advancement.
Perhaps you don’t enjoy developing software for the banking industry, but would be
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much more motivated to perform the same role for a nonprofit with a mission you could
stand behind.
Try to pinpoint the exact reason for your discontent. If it’s something that could be
remedied by taking a similar role in a new, different environment, it’s time to start job
searching (start here). If you truly are ready for a career change, there’s still no need to
panic. Just continue reading.

2. Major Discouragement
Deciding you want to change careers can be completely overwhelming. It feels like
everything leading up to this point—your years of education, professional development,
promotions, and late nights at the office—have all been a waste.
And so, you start doubting that you can do it. You start thinking that starting over is
going to be ridiculously hard, that no one will want to hire you because of your lack of
experience, and that you’ll never be as successful as other people in your new field
because you got such a late start. Maybe it’s just not worth the risk.
Instead: Give Yourself a Pep Talk
Yes, changing careers is intimidating—but it’s also very possible. So, take a few minutes
to pump yourself back up. Remind yourself that shifting your profession is normal and
that very few individuals have a perfectly linear career path. It took a lot of hard work to
get to this point in your career, and that’s a great accomplishment. Now, you’re going to
move on to something different—an equally great (if not even better!) accomplishment.
A career change may be tough, but the reward—a job you love!—is worth it. Giving
yourself a pep talk may sound cheesy, but it can be the push you need to convince
yourself to go for it.
3. Resignation That You’ll Have to Start From the Bottom
If you want to make a major career shift, your first reaction may involve a sigh of
resignation as you assume that to actually get a job in your new target industry, you’ll
need to go back to school for at least another four years, apply to only entry-level
positions, or submit yourself to an unpaid internship.
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Instead: Identify Your Transferrable Skills
Making a switch doesn’t mean you have to start from scratch. There was something that
drew you to your initial profession, and if you hone in on that, you may be able to
determine a new career path that closely aligns with your skills—but also provides that
satisfaction you’ve been lacking.
For example, maybe you chose journalism as a major in college and your first career
because you love telling stories. Now, you’re desperate to get away from journalism, but
it’s likely that passion for storytelling is still alive—you just have to look for a different
way to apply it.
So, maybe you become a marketing writer, and you tell the stories of a company’s
customers and how they benefited from the company’s product or service. Or, maybe
you freelance as a website copywriter and tell the stories of new businesses through their
web presence.
By identifying the skills you can—and want—to transition to your new career, you’ll be
better equipped to explain to future employers how you’ll bring value to their company
without starting from the very bottom.

The general themes in all of these reactions are fear, uncertainty, and doubt. But
deciding that you’re ready to switch careers should instead incite a reaction of
excitement—because this may be your opportunity to find a career you absolutely love.

4.3 Why a Career Change May Make You Happier?
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Making a career change is scary. It may seem easier to stay in a job that you’re
comfortable with and good at, rather than taking the plunge into a totally different
career. But, those who do take that plunge often end up happier.
That proverbial leap requires more preparation than simply closing your eyes and
jumping, though. To be sure that you don’t end up at another job that leaves you
unfulfilled, you need to have a plan of action.
Follow Your Passion, Purpose, or Side Hustle
If you’re considering a career change, you’re probably not fulfilled with your current
role. But, before jumping into another unsatisfying job, take the time to figure out what
would make you happy. 1 out of 5 people don’t feel engaged with their job, and we know
you don’t want to remain one of them.
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Finding your passion can seem daunting, but if you examine the things you enjoy most,
it gets easier. When thinking about changing jobs, "people often pull from life
experience or something they’ve been doing on the side”.
Think about your hobbies—do you love to cook, or read, or sew? What activities are you
best at and bring you the most joy? While not every hobby can be turned into a full-time
job, examining your interests outside of work is a great way to discover what type of
career might make you happy.
Have a Strategy and Take Steps to Implement It

In most cases, a career change doesn’t happen overnight. It takes work and
preparation—but don’t get overwhelmed. Once you have your big picture figured
out, do the following:
1. Research
We know you know how to do some internet sleuthing. So, use those detective skills to
start researching potential employers. Check out their social media, website, and any
other info you can find so that you can make an informed decision on whether a
company is the right fit for you.

2. Network
Make a list of people you know who work in the field that you’re interested in. If you
don’t know anyone personally that’s okay. Utilize LinkedIn to expand your search, and
don’t forget to ask friends and family for their connections. You can even craft an
email to friends explaining that you’re looking to change careers and would love to be
connected with anyone they think could help.
Once you have contact information, look them up before reaching out. You’ll want to
sound informed so people know their time won’t be wasted connecting with you.

Click Here To Grab Millionaire Success Mindset HD Training Video

Request a coffee, informational interview, or even to shadow someone after you’ve made
the first move.

3. Know What You’re Willing to Sacrifice
Before making a big shift, consider whether there is an opportunity to rework your
current job situation. "Look at what you want and what would make you happier—less
travel, working from home more, boundaries to disconnect”.
If you are set on changing careers, there’s a lot to consider before leaving your current
job. Before quitting evaluate what sacrifices you are willing to make in order to find a
role that you love—can you take a pay cut, start in a lower position, do you have leverage
to leave your job without having your next one lined up?
Knowing the answers to these questions beforehand will set you up for success and help
narrow down potential jobs and employers.
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The Results
The people will possibly tend to be happy with their decisions, they are going into it with
the right mindset and finding something valuable to them." We spend the bulk of our
time at work, so being happy with your job can make a huge difference.
So, if you think it’s time for a career change, follow the steps above—do your research,
create a plan of action, and take the leap. You may just end up happier than you ever
imagined.

4.4 The Job Search Trick That Every Career Changer Needs to Know and
Use Now
When you’re hoping to make a career change into a new industry, there are a few things
you probably already know you need to do.
You should tailor your resume to your new field, highlighting your transferrable skills.
You should write a strong and enthusiastic cover letter. You should figure out how to
easily explain your career change to people in interviews or while networking.
But something many people don’t consider is how important it is to match your online
persona with your offline goals.
Say you’re looking to make a move from sales into HR. You can explain the move in your
cover letter and tailor your resume all you want, but if the hiring manager Googles you
(as he or she is almost certainly going to do) and finds no indication of your interest in
HR, it’s going to leave a question mark in his or her mind. It won’t necessarily prevent
you from getting the job, but it certainly isn’t helping.
Wouldn’t it be better if your online presence just screamed, “No, really, I am perfect for
this job!”?
Let’s make that happen.
Take a Different Approach to Your Bio
The gist is that, in your bio, elevator pitch, and the like, you should stop talking about
what you do now or what you’ve done in the past, and instead describe what you want to
be doing. It’s great advice for anyone who wants to grow in their career, but especially for
those looking to make a major change.
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When writing your bio for your new personal website, LinkedIn summary, or anywhere
else, don’t take the traditional approach. Ditch describing your current role or listing off
past awesome (but unrelated) accomplishments, and instead focus on communicating
your passion for your new career, touching on transferrable skills or values that make
you desirable, and making it clear that you’re serious about this change.
You could approach your bio similarly to how you’d think about a career-change cover
letter, tying your experience to where you want to be. But here are two more creative
approaches.

1. The Product Pitch
Think about yourself as a product for a minute. When you’re on a product’s website, you
don’t learn about everything that went into its design and all the iterations it’s been
through in the past, right? You see a highlight reel of relevant features that make it
enticing!
Try to do the same for yourself. Think about the aspects of your past experience, belief
system, and personality that make you a strong candidate for this new career, and really
highlight those in your bio.
Whatever you do, make sure you feel confident in what you’re saying—exaggerating your
strengths or listing skills you don’t yet have won’t get you very far.

2. The Q&A
Another approach is to think about the questions you might get asked about your career
change—and confront them head on Q&A-style as your bio.
Using our sales-to-HR move as an example, some of the questions you might answer:
Why are you making such a big change? What skills do you bring from your experience
selling that will make you a great candidate for HR roles? Why should someone hire you
in this new field?
This is a pretty direct approach, but if you have a strong story for why you’re making the
move and why you’d be an awesome candidate (which I hope you do!), then
acknowledging that you know your career path is nontraditional and spelling out the
unique traits you’d bring to the table can be a great way to remove questions from a
hiring manager’s mind.
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Share Your Thoughts and Expertise

Even if you don’t have experience in your new industry, you probably have plenty of
thoughts, ideas, and opinions on it, right? So, show them—using your online platform.
As soon as you decide you want to make this career leap, consider starting a blog that’s
tied to your new landing page where you can show your thought leadership on your new
field. Write about a current event in the industry and your take on it. Analyze a project a
well-known brand did. Interview a major player and write it up (this is also a great way to
make connections!). Once you feel confident about your work, try submitting it as guest
posts to publications in the field to help expand your reach. By doing all of this, not only
will you appear to be more qualified for your dream job, you’ll actually start to become it,
learning more and more as you write.
Not much of a writer? Take it to Twitter! Share industry articles several times a day.
Quickly comment on updates in the field. Participate in Twitter chats. Reach out and
engage with thought leaders in the space (again, a great way to gain more connections). If
you’re going this route, you can even pull your Twitter feed onto your website under the
bio, so the content is easily accessible to visitors.
With either one of these strategies, it’s important that you’re dedicated to doing it well
and doing it for the duration of your job search. Hiring managers can smell a half-assed
attempt a mile away, and if they see you only have one blog post or just started tweeting
about the topic a day before you submitted your application, they’re not going to believe
that you’re really passionate about your new field.
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Do (and Show Off) the Work!
You can talk all you want, but the best way to show you can do the work is to start doing
it in your free time!
Figure out the most desirable skills for the industry you’re trying to go into, and then
start creating examples of your work that shows them off. This will be harder for some
roles than others, but we’ve got some tips to help you create a portfolio no matter what
you do.
Want to get into sales? Create a sample sales deck for a product you love (or for yourself
as a potential employee!). Looking to move into social media? Create a mock campaign
for a brand and run it on your own social channels for a couple days to show off how
you’d approach it. Want a job in growth marketing? Start doing experiments on your own
site to improve viewership, and create a deck explaining what you did and what the
results were.
You could also reach out to friends, nonprofits, or small businesses and volunteer to help
them with work related to the field you want to move into—so long as you can show it off
on your site after the fact!
There are so many creative projects you can do that will not only give employers a peek at
what you’ve got to offer, but will help you learn more along the way.

No, none of this is super easy, but unfortunately, making a career change isn’t super easy
either. What we can tell you is that it’s not only worth it, it’s absolutely possible—and a
clearly targeted website and online presence can help make it happen.
Make that shift!
There is nothing wrong with making a career shift. It is always good to explore a career
change rather than have regrets later. However, try to go about it in a methodical and
risk-averse way. It will help prevent a lot of anxiety and heartache that comes with such a
major life change.
Career choices are many and it is not easy to make a move to right one always.
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When you think about career growth, do you also think about that coworker who doesn't
work as hard as you, who's not quite as intelligent as you, but who keeps getting
promoted—and you don't? Is she the boss's niece? Does she have dirt on the VP of sales?
Is the head of human resources her die-hard fan? Or is she just attacking her career from
a different perspective?

She might have some inside connection, but it's more likely that she's just personally
taking responsibility for her career development, while you're waiting for someone else to
show you the way.
It's logical to expect your boss to give you a promotion when you've earned one. It's also
logical to expect the HR department to have a succession plan in place that involves
promotions at all levels—including yours. But if you want to experience career growth,
you need to take matters into your own hands.

5.1 Hints for Those Who Want to Revive Their Careers
To a large extent, it can be assumed that people have to perform same activities in their
jobs quite regularly for a longer period of time. For that reason, different people become
quite an ordinary person because according to their own perceptions a job is just a job
and nothing else. They also perceive that they have to rotate the circle and at the same
time they have to conduct same kinds of exercises whole day and that’s all. Therefore,
those people who are facing issues and concerns regarding monotony in their jobs need
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to think from this point of view that it is the high time to start thinking about their
professions seriously.
In this concern, there are 10 different hints mentioned so that people could assume that
their careers need bit more innovation and proactive thinking. These 10 hints or signs
are described as follows:
1. When people are not motivated in conducting new assignments

There is no point of denying this aspect that people need some sort of creativity in their
professions. At times, this attribute has been observed that people start losing focus or
interest in their jobs because of lack of innovation. Therefore, they often neglect new
tasks and assignments and as a result, they miss the opportunity of learning distinct
ways of leadership. This is due to the reason that new projects actually provide learning
opportunities by which people are able to work in groups or teams.
Therefore, people need to remain motivated in their jobs all the time in order to move
forward in their careers. Sometimes, this kind of attitude or behavior produces negative
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consequences on the careers of different people and it also shows that the current job
duties are affecting their motivation levels to a certain extent.
2. You are annoyed of the same schedule
This is another significant sign that shows people are often annoyed when they are
asked to do same activities for a longer period of time. During this situation you are
habitual of performing same tasks such as completing day to day activities, having
dinner and cup of coffee and then coming back to home after work. Therefore, you
should bring some kind of innovation in your activities so that you can cope up with the
challenge of repetitiveness successfully. If you are just going through these symptoms
then it is the high time to make some interesting changes in your job so that you could
start enjoying your job activities again.
3. Committing errors or mistakes regularly
When it comes to performing the same routine task the for the indefinite time period,
people start making small errors. At this point in time, people should realize that there
is something missing in their jobs and because of this missing element people are
committing errors on a regular basis. In this way, your performance could be badly
affected and your relationship with your fellow employees and managers could be
disturbed as well.
4. You are not making full use of your potential
The same schedule and job activities actually hinder the true potential of a person and
as a result, you are not allowed to use your cognitive and other skills in the desired
manner. People in their job are needed to show their skills in such a manner that they
could achieve greatness in their careers. If you are feeling that you are not using your
strengths and imaginations in your job then there is serious need of evaluating your
career in an appropriate way.
5. You have not been able to achieve desired expertise
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It does happen with so many people in their professions that they are not able to achieve
desired outcomes in their careers. During this scenario, people do not enhance their
level of expertise and as a result, they lack required experience and commands in their
jobs. At this point, people should perceive that they are needed to examine their career
directions in a careful manner.
6. The salary level is not increased as expected
This is another hint or sign that suggests your career needs serious and effective
evaluation in order to progress in the right direction. This is crucial to understand that
people after spending years in the same organization are not provided the desired kind
of financial benefits and increment. Thus, their motivation drops at this point in time
and it also indicates that it is the high time to start focusing on their career growth in a
sufficient way.
7. People are not satisfied with their jobs

As far as the importance of job satisfaction is concerned, people are committed and
dedicated when they attain or maintain a higher level of job satisfaction. If people are
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not provided the required level of job satisfaction in their careers, their performances
start declining and for that reason, people begin complaining about their jobs that create
negative impacts on their jobs in the end.

8. You are affecting your relationship with your manager
There is no point of denying this truth that people switch their jobs or organizations
because of their managers. Therefore, these are the persons who could actually make
your job exciting and at the same time rewarding. In this concern, being a professional
you are supposed to sustain a healthy and meaningful working relationship with your
manager otherwise start thinking about your career because you will not be able to work
for a longer period of time.
9. The job is not offering learning opportunities

Click Here To Grab Millionaire Success Mindset HD Training Video

This attribute should be taken into consideration as many times it happens that the job
which you are performing is not providing enough learning opportunities and
innovation. After a certain period of time, you realize that the current job is not
beneficial when it comes to attaining the opportunities, therefore, it is better to think
and plan your career.
10. When you have lost confidence in yourself
At times people do not assume the negative impacts of wrong jobs and as a result, their
confidence level begins declining. During this scenario, you start asking about your
personal strengths and in this way serious doubts are created in your mind regarding
your productivity or effectiveness. If you are feeling these kinds of thoughts in your
mind then it is strongly recommended to pursue your career in the right direction.
All these above-mentioned signs should be assumed in the right manner in order to
think and plan your career in the desired manner. People are needed to proactively act
so that they could effectively anticipate the negative impacts of these above-described
signs in the right way. When you think that your current job is not allowing you to use
your skills, knowledge, and abilities in the desired way then you have to move forward in
order to safeguard your profession.

5.2 How to Rev-Up Your Career Fall?
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Moving Your Career Forward in Tough Times
If you relate to these signs of distress in your job, don't despair. Many people feel as if
their career is dying at some point in their working lives, but they do recover. Here are
some of the steps to take to restore your career's health.
Check out how real your assessment is
Sometimes people think the worse without any real evidence. Or they jump to the wrong
- and worst - conclusions.
A client recently told me how astonished she was when a star staffer complained of
being ignored and marginalized. In fact, my client had been busy on a new work project
that had simply sidelined her attention.
Get the facts. If you think you have reason to believe your career is dead, a candid
conversation with your boss is in order .
Determine your financial needs
Be realistic about how much money you really need at your life stage. People often cling
to jobs well past their expiration date based on false notions of financial requirements or
over-estimations of the importance of money or security. If your career is dead,
pretending it isn't will not give you more security
Accept the facts
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I hear from many angry people feeling they are the victims of unjust employer
behaviour. Their description of the lack of fairness may be accurate, but continuing to be
angry will not change the facts. Rather than bemoaning it, swallow the bitter pill and
determine how to overcome the unfairness of it all.
Consider whether you've changed
There may be nothing wrong with your job. Instead, your needs and desires may have
shifted without you even realizing it. Often as we get older, work that is in tune with our
values or providing an opportunity to leave a legacy become more important than the
lure of challenge, power or progress up the ladder. If you have changed, it may be time
to find work more congruent with your desires at this life stage.
Shift to a better environment
Drill down to determine which aspects of your current work or environment make you
unhappy: Is it the people you work with? Your employer's values? The pace of business?
Your boss's management style? Look for similar work in an environment that provides a
better match for your needs.
If you like your industry and your company, research the possibility of a lateral move. If
what you find distasteful are the values and the culture, they will often be industry-wide.
So sometimes it's necessary to make a completely new move.
Position yourself for a buy-out
Ask your boss if he or she would be willing to give you a severance package. If your
superior doesn't like or respect you, chances are good your request will be taken
seriously.
Shift to a shadow career
If your industry is going downhill or you are bored with the nature of your work, think
about how you can reconfigure to apply your skills in new ways to a "shadow" of your
profession.
Examples of reconfiguring skills into shadow careers include a teacher becoming a
marketer of educational texts; an occupational therapist starting a business selling
health-related products; or a lawyer becoming a recruiter specializing in hiring lawyers.
Build a portfolio career
This kind of career combines multiple income-producing streams with non-incomegenerating activities that are personally satisfying. It can be an interesting way to revive
a dying career, especially for older workers.
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There are many different kinds of portfolio designs. Income-producing activities might
include consulting, technical writing, teaching night courses and pitching in to help a
friend's business. Activities of personal interest might include a combination of
volunteering, learning a new skill that in the long term could become a source of
income, pursuing a personal passion and mentoring.

5.3 Powerful Ways to grow in your career and get success

You’re tired of not achieving what you feel you deserve. Your career appears to be on a
treadmill, though: You attempt to move forward but you just stay in place.
These days, one of the biggest concerns in the corporate world is the need to grow in your
job. As the corporate world is getting competitive every minute, many of us are trying too
hard to stay in the league. How can you ever break out of this cycle of stagnation? To
overcome this, let’s take a look at sure shot ways with which you can grow in your job.
Method1: Honing your skills
 Having a growth mindset
Having a growth mindset is something that's extremely important when looking to
advance your career through learning. Research shows that people with a growth
mindset achieve more because of their focus on learning.
Tips for having a growth mindset:
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Ask for feedback from your mentors (such as managers, colleagues you work
closely with, or leaders on your team).



Position the feedback conversation with growth in mind. Try asking questions
like: “As I'm working through this new skill, what are areas that you believe I
could improve on?”



Above all, be honest with those that can help you. Communicate to them that you
want to grow and keep the growth mindset in mind and focus on what you want to
improve.

 Build a solid network.
Relationships are an essential part of your personal and professional life. Whether it’s
with your current or former employer, building a solid foundation of professional
connections is critical. Clients, peers, and subordinates, in addition to your management
team, can all validate the quality of your work. Thoughtfully build your network and
continue to learn from every level.

Make LinkedIn work for you. If you haven’t already, create your LinkedIn profile, add
your skills and contributions to beef up your profile. Endorse your colleagues and
request their endorsement. A nod from your peers, or a positive review from a previous
client, speaks volumes on LinkedIn.
 Create your own opportunities
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First things first, when you want to develop yourself, you must look forward to creating
opportunities — on your own. Take initiative to come out of your comfort zone and
understand the working of your organization. See how your business is run and who the
key people are. By doing so, you can design your way of working which must be at par
with the direction of your organization.
You can also create enough opportunities by building a network within your workplace.
Venture out with your team lead and coworkers often, strike healthy conversations at
lunch, or call for quick meetings during break times. Discussing official as well as
unofficial ideas can help you setup a structured network.

 Speak Up Before an Opportunity Arises
Sometimes a colleague gets promoted or a new hire comes in for a job you never even
knew existed—a job you would have applied for if you'd known about it. How can you get
these hidden jobs? By speaking up sooner rather than later.
This doesn't mean that you need to bombard your boss with information on how you'd
like to proceed with your career, but it does mean letting her know the paths you're
interested in. Your annual review is a great time to talk about these things.

As you're setting your goals for the next year, talk about what you want to do and ask for
assignments that will help you achieve this. If you want to manage people, tell your boss
and ask her to make you the team leader on a project. If you want to move from tax
accounting to auditing, ask if you can work with any special projects or cross-functional
teams.

Method 2: Increasing Your Value

 Do things without being asked.
Go above and beyond your job description. From small tasks to initiating major projects,
be a self-starter and don’t make your bosses have to micromanage you.


Examples could include anything from picking up a piece of crumpled paper in the
office to designing an easier way of taking inventory.
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Continuing to learn about your current workplace is essential. The more you know
about your company’s operations and goals, the easier it is to anticipate ways to
make yourself useful.

 Learn to delegate.
Delegating will become an essential skill as you grow in your career and eventually reach
management levels. Start thinking about how you would assign roles to make a project’s
execution more efficient and to reap the benefits of team members’ distinct skills.


If you're not in a management position, imagine hypothetical ways you'd divide
tasks for projects you’re working on, and pay attention to how your manager
delegates. When you’re given responsibility over a team for the first time,
familiarize yourself with each member’s skills and assign appropriate tasks.

 Build your personal branding

Sometimes when you’re not having any project in your hands, do things that can
probably build your personal brand. It is a favourable way to allow yourself to learn and
explore new horizons while enhancing your profile.
Polish your personality development skills by signing up for public speaking at
conferences or workshops. Post which, an interactive session like Q&A can surely serve
the purpose.
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After all, building one’s personal brand doubles the chances to join strategic initiatives
and move out of your day-to-day job for sometime.

Method 3: Look for a change
It is not always possible to grow in a same position you are in and might be your
company cannot provide you enough opportunities to let you grow and achieve the goal
you desired for yourself. This calls for a change. When looking at the big picture, plan
effectively, build relationships and execute a growth strategy with guidance from your
mentor to progress to the next stage in your career.

 Switch jobs when looking for growth.
There’s no longer a perception that changing jobs is flakey or disloyal. Those who change
jobs every three years or so make more money than employees who stay with a company
longer. Over the course of a lifetime, job hoppers are believed to make at least 50% more
money.
In addition to increased earnings, you’ll also broaden your contacts list, gain new skills,
and encounter new ways of operating and organizing a company.

 Choose jobs with challenges that exceed your skills.
Necessity is the mother of invention, and you’re more likely to gain new abilities when
challenges exceed your skills. Avoid getting complacent with your current
responsibilities. If you’re bored, try to find new responsibilities at your current job or
look for a more challenging position elsewhere.

Conclusion
Life is satisfying and worth living when you know you are making the most of your
potential and evolving - both professionally and personally. Ultimately, your career
growth is your responsibility, so take charge!
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Whether you are a fresher or an aspiring professional, or you have established yourself
in your career, or are beginning to find your feet in your job, there are some ways in
which you can maximize your chances of moving ahead and avoid pitfalls that can take
you down and leave you high and dry.
Indeed, smart career moves that are well thought out and planned as well as executed
intelligently with due diligence can make the difference between success and failure in
this uber-competitive world.
To start with, you need to determine whether you want to be a “Big Fish in a Small
Pond” or a “Small Fish in a Big Pond”. In other words, you must decide whether you
want to join a large company or a smaller one or indeed, a startup, depending on the
stage of your career you are in, and your skills and abilities as well as past performance.

6.1 Smart Moves In The Beginning Of Your Career
Don’t make the mistake of wasting away your starting career days on meaningless
games, experimentation and partying. Use your twenties as the opportunity to develop
and secure your future.
Get A Mentor
Many famous, successful men and women were mentored or had a big inspiration to
look up to. Steve Jobs was inspired by Albert Einstein and studied him through and
through. Success coach, Tony Robbins, has worked with Bill Clinton, Hugh Jackman,
Mother Teresa, Mike Tyson and Leonardo DiCaprio. Socrates mentored Plato and Plato
mentored Aristotle.
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A mentor is someone who has already been through all the hurdles that you’re about to
endure and is willing to share their experiences with you while giving you sound advice.
Learning from the best is always best.
Establish A Skill That Makes You Stand Out
You have lots of time to play with, even if you don't have a lot of money. Now's the time
to start building up your skill sets. Take classes, especially if they're free, and take
advantage of any opportunities coming in your way.
Demonstrate you are an asset by mastering a particular skill that sets you apart from
other applicants. This may involve taking short courses to develop technical skills like
funneling, Photoshop, Java, SQL or networking or even interesting skills like the ability
to carry four plates at the same time.
Make Your Resume Stand Out
Speaking of your resume, don't think you have to stick with the same old tried-and-true
format. Making a video resume or creating an interactive digital version may take a little
more time than just typing out your work history, but it can pay off if your creativity or
tech savvy catches the eye of your dream employer.
Have Your Elevator Pitch Ready
An elevator pitch is a brief 15- to 30-second spiel that encompasses who you are and
what you do. Any time you're networking or meeting prospective employers, you need to
have your pitch at the ready. If you're struggling to perfect yours, think of it as a
commercial where you're the product and focus only on key selling points (e.g., your
experience, your work ethic). Practice before you go to a networking event and before
interviews.
Become An Interview Pro
You have just one chance at the job interview to win over a potential employer. You
don’t want to come across as a know-it-all, but you also won’t do yourself any favors if
you come across as meek or lacking confidence. Research shows people who are full of
themselves and are aggressive about promoting how great they are do better at job
interviews. The reason? They know how to work a room; they make eye contact and joke
around. Do some practice runs with a friend and, if you have confidence issues, learn
how to fake it.

Clean Up Your Social Media Accounts
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If you've been interviewing for job after job but you're not getting any nibbles, your
social media accounts may be the problem. According to a CareerBuilder survey, 43% of
employers check social media profiles before making hiring decisions, so remove any
risqué photos or off-color comments before you send out any more résumés.
Learn The Art Of Negotiating
Negotiating is commonly neglected by young JobSeekers especially due to fear of being
turned down or ruining their chances at a new job. But mastering this art may pave the
way to success in the long run.
Forty-five percent of employers are willing to negotiate initial offers. It can be foolish to
instantly accept a job offer without any negotiation, especially if you know they like you.
It can setback your future.

Volunteer Your Time
Donating your time to a good cause can also be a stepping stone to a move up the career
ladder. Time and again, research has linked volunteering with improved job prospects,
so it's definitely worth considering if you can fit it into your schedule.
Consider An Internship
Some internships don't pay, but if you're having a hard time finding a steady job, they
may pay you back in the form of invaluable experience. Spending the summer after
graduation as an intern at a company you'd like to work for, for example, could translate
to a full-time position if you make the effort to bring your A-game every day.
Work On Your Personal Brand
Brands aren't just for big companies; your 20s are a prime time to be working on yours.
When you’re searching for a job or gunning for a promotion with an employer, you are
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trying to sell others on your personal brand. It’s something that’s in constant
development and starts now. Ideally, your brand should reflect your values and the kind
of professional reputation you're trying to maintain.

6.2 Smart Career Moves While You Are On The Job
You want to get in the habit of smart professional behavior while you’re young, so you
can build up a track record of dependability but also “promote-ability.” Here’s what you
should be doing while at work to help your career.
Update your resume.
January is an ideal time to reflect on last year’s achievements and get them on your
resume. Use metrics to quantify your accomplishments; numbers draw the eye and
show your impact on the company’s bottom line. If you boosted profit margins by 20%
or signed 20 new clients, say so. Not only will you show your overall contribution, those
numbers can help distinguish you from the rest of the candidate pool, she notes.
Be Gracious
Getting passed over for a promotion or seeing a coworker win an award, whether or not
you think they deserve it, can give rise to feelings of pettiness or jealousy. But don’t let
the green-eyed monster take control. Showing simple gratitude can go a long way
towards improving your standing in the eyes of your employer.
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Turn Mistakes Into Opportunities
Workplace mistakes, which are more common than you think, can cost
companies billions of dollars each year. If you slip up somewhere, owning up to it is the
best course of action. Your boss may not be happy that you made a mistake, but they'll
definitely appreciate your maturity and your determination to make it right.
Volunteer
Look for volunteer opportunities in your city, and find a cause you're proud to get
behind. Volunteering will help you feel more connected to your community, and it looks
great on a resume, but just as important, it can serve as an amazing networking
opportunity. You'll find seasoned CEOs, community leaders, and social mavens at
volunteer events — and these are exactly the people who can help get you where you
want to go.
Take The Initiative
Getting ahead at work is often about being in the right place at the right time, and you
should keep your eyes open for chances to seize the moment. If there's a big project
coming up that you'd love to participate in, for instance, don't be shy about asking for a
spot on the team. Just be prepared to give your boss a quick rundown of why you'd be a
good fit.

Cultivate The Right Relationships
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Whether you work for a large corporation or a small business, it's important to take the
time to get to know the people around you, particularly those in senior positions.
Chatting up someone who's been with the company for years can give you some insight
into what's expected of employees, and it may even give you a more competitive edge in
the workplace. Always keep in mind that you may work with these people again in the
future in another capacity.
Be Clear On Work Etiquette
When you start a new job, you’re entering into a culture that was established long before
you came along. The unsaid rules between employees are different at every company.
Ask questions and get a feel for what kind of behavior is considered acceptable at your
company. You don’t have to conform to every whim of your coworkers, but you do want
to be known for being respectable and courteous. You want the higher-ups to judge you
because of your job skills, and not because you’re the office gossip.
Know The Next Step
Job-hopping is the norm for Millennials; just 18% of young adults who are currently in
the workforce expect to stay with their employer for the long-term. So don’t get
complacent once you settle into your first job. Every so often, set goals for where you
want your career to go and consider the steps you need to take to get there.

Plan Exits Carefully
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When you do reach a point where you feel like you've outgrown your current position or
you've been offered a plum deal with a different company, you want to make the
transition as painless as possible. Give your boss proper notice and continue to do your
job to the best of your ability, so you don’t burn any bridges on your way out.
Conclusion
Whether you’re mid-career or have just entered the workforce it’s important to spend
time thinking about what your next career move will be. But when it comes to actually
making a change, many people stay too long and keep thinking. Though taking time is
not a mistake you should completely evaluate and then take a decision but don’t be too
late, taking action is equally important. In this highly competitive world if you don’t
want to stuck and want to grow,you need to build yourself and know some smart moves
which are to be made at the correct time. As the right career move at the right time can
make a big difference.
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Probably the most common career advice is "Follow your passion!" People love
hearing it, even though it's not all wrong , Passion may gave you amazing results as
there are many people who chose their career path similar what they are passionate
about and they succeed. What you need to do is to have a realistic approach to it.
Passion is not something you follow, "Passion is something that will follow you as
you put in the hard work to become valuable to the world."
Well, if you want to contribute your passion to society and make an income from it,
you need to get realistic about whether this could actually turn into a career—and
what you would need to do to make that happen. Moreover, think about if you would
even enjoy doing those things; for some people a passion is just fun, and turning it
into work changes it from a “love to do” to a “have to do.”
Some people choose to pursue their passions during free time outside of work, while
others prefer to dedicate their day-to-day work life to their passions. The choice you
make will depend on what your passion is, whether or not it is easily transferred into
a sustainable living and whether or not you want your paycheck to be tied to your
passion.
The very first step is to find YOUR TRUE PASSION!

7.1 What Does It Mean to Find Your Passion?
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Many people, some of them career experts, believe that for a career to be satisfying,
it must be meaningful. That is why they admonish recipients of their advice to find
their passion—something about which they care very deeply—and choose a career
that takes advantage of that.
The directive to find your passion puts a lot of stress on individuals who either may
not feel all that passionate about anything work-related, or who believe the things
they think of as meaningful are mundane compared to passions like saving lives,
creating art, or making the world a better place.
Perhaps passion is too strong a word to describe what inspires you to choose a
particular career. It conjures up feelings so intense that you may equate them with
being in love. And that's a pretty tall order when it comes to choosing a career.
Does That Mean You Don't Have to Find a Meaningful Career?
Even if there isn't anything about which care deeply enough to label it a passion or
what you feel is meaningful doesn't warrant such strong language to describe it, you
should still look for work about which you feel enthusiastic. Perhaps it is even more
essential to enjoy your work than it is to be passionate about it. After all, you will
spend a lot of time at your job.
When you think about it, all work is meaningful in its own way. Let's look at all the
employees in a hospital for example. Sure it's the doctors, nurses, and
other healthcare workers who save lives, but the facility would cease to function
without maintenance workers who keep it clean. Yet few people would say they are
passionate about doing custodial work, but there are those who get satisfaction from
that type of job.
We don't all find the same things meaningful. Not everyone has a calling or defines it
in the same way. You may want a career that involves saving lives or using your
artistic talents. Most people would say those are callings. Your best friend may enjoy
assembling widgets. Many people would not refer to that as a calling, but that really
shouldn't matter. To the people out there who need those widgets, that is an essential
work.

7.2 Here are some ways to find what you’re passionate about?
The best way to identify what you’re passionate about is by paying attention. Each
day you are likely excited, interested or satisfied by certain topics, tasks or activities.
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Consider topics you love to teach or talk about with others
Consider your interactions with others. What types of conversations do you enjoy the
most? Do you find yourself particularly interested in talking about a specific subject?
It might also be helpful to consider if there are any tasks or topics you tend to teach
others about. These are often the things we find most important to us.
Don’t just look at who you are today, but who you’ve always been.
I’ve seen through my clients’ revelations that who we are (what we care about, what
we’re drawn to, what enlivens us) often emerges very early in life. For most of us,
there were glaring signs and clues of our essential happiest selves in our teen and
young adult years, and even earlier. Even if your parents suppressed your gifts and
talents, you knew and felt they were there. But sadly, we don’t recognize these signs.
We don’t see our own special talents, interests, gifts and exciting areas of focus as
important or unique.
Tip: To tap into the awe-inspiring aspects of who you are and always will be, take
some time over the next week to make a thorough inventory of everything you’ve
ever loved and cared about when you were young and in your 20s. Then, spend some
time thinking about what’s remained a constant in your life – what you still care
about deeply and are drawn to – and develop new ideas for how to bring your gifts,
talents or areas of passion forward more prominently in your life today.

Think of What You Enjoy That You Also Do Well
After you’ve done these exercises, think about what you’ve learned. Focus on the
things that you both enjoy and do well—whether you have a way with animals, make
a killer lemon tart, or are crazy for origami—and write them down. Then, narrow the
list to the top three or four things. Keep it handy, review it often, and use it as your
jumping-off point when you’re plotting your career move.

Look for high points in your day
There might be a certain day of the week or time of the day you look forward to for
some reason. Maybe it’s a specific meeting, task or time you have set aside. You
might also notice certain surprises or unexpected times that end up being the best
part of your day. Pay attention to both seemingly significant and insignificant things
that you would consider to be the peak of your day.
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While many of these high points may happen during work, you may notice that your
high points occur outside the workplace in the time you have for yourself, friends
and family. Taking note of where and with whom your high points take place will
bring you one step closer to knowing whether your passions are related to career or
other parts of life.
Pay attention to what you spend your time and money on
We tend to focus our resources on things that are meaningful to us, including time
and money. Look at your credit card bill or bank statements and see if there are any
themes. Look at the topics of books, magazines, films or podcasts you consume. Is
there a particular genre, subject or theme that stands out?
Think about your strengths
Taking time to identify both your soft and hard skills can help you understand things
you’ve spent enough time and resources with to develop a talent. Alternatively, you
might have a natural skill that makes you feel confident and motivated when
completing certain tasks.

7.3 How to monetize your passion in a lucrative career?
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Life’s too short to waste on unfulfilling work. If you’re lucky enough to have a
passionate interest you spend hours of your free time immersing yourself in, imagine
what it would be like to monetize it.
If you’ve ever wondered if it’s possible to make a living doing what you love –
whether through a side hustle or starting your own business – it is. Here's how to do
just that.
1. Align Your Passion With What You Are Good At
Most people skip these two most important parts of the process, thinking it will get
them to the money quicker. They think that there is more money to be made in
another business, and that the grass is always greener. If you pick your industry
based only on how much money you think you can make, then you can expect to
always be chasing the money.
If you take the time to align these two aspects effectively (your day-to-day passion
and your skills) you will flat out make the rest of the process much easier.

2. Your Product
Brainstorm all the different ways to create a business around what you love. You
have a wealth of knowledge inside of you that you can monetize in several ways.
Consider why people come to you for advice. What information do you possess that
can be refreshed, repackaged, remodeled, reinvented and rebranded?
Think of at least 20 ways you can offer one idea to the marketplace. Expand your
options by thinking of innovative ways to transform your product or service. For
example, a makeup artist traditionally makes money from doing makeovers or
working at a make up counter.
However she also can expand her business by packaging and promoting her skills
and knowledge in various ways:
She can sell a signature product by creating her own makeup line.
She can leverage her expertise by selling how-to DVDs.
She could also package her knowledge in a workshop and train other makeup artists.
We’ve added 3 more options of monetizing her skills. When you are starting out, 20
products for one idea may be a stretch. A good coach can help expand your thinking
to consider every possible way to execute your idea.
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3. Freelancing
If you have any specialized skills, freelancing is a great way to get paid to do work
that you enjoy and are good at. As a freelancer, you don’t work for one specific
company or organization as their employee, you work on a contract basis for as many
different individuals or organizations as you want.
How much money you make as a freelancer will depend on a variety of factors
including your experience, skill level, industry, rates of competing freelancers, and
the cost of living in the country you live in (the higher your cost of living, the more
you would need to charge). How you charge your clients is up to you. You can charge
by the hour, by the day, or on a per-project basis.
To get started as a freelancer, you should join a few freelance networks online. A
freelance network is basically an online marketplace that enables freelancers and
employers to find each other. As someone who is looking for a freelancer, you can
post a job on these networks and wait for freelancers to contact you. As a freelancer,
you can set up a profile on these networks, bid for jobs, and receive inquiries from
potential clients who find your profile. Upwork, Freelancer and Guru are all
great starting points.
4. Create a digital information product
Information marketing, as it is often called, is the process of packaging your
knowledge about a specific topic into a digital product and then selling that product
online. There are a few ways you can do this, with ebooks, online courses, webinars,
and audio programs being among some of the most common formats.
Information marketing is effective because many people do not have the time or
patience to sift through endless amounts of free information online. They would
much rather pay for a digital product that gives them the information they need in an
organized and easily digestible format.
One of the greatest advantages of creating an information product is that you only
have to create the product once, and then you can set up systems online to market,
sell, and deliver the product for you. Most successful online entrepreneurs have all
incorporated information marketing into their business model, enabling them to
share their knowledge with more people and generate more revenue without having
to trade their time whenever a sale is made.
Regardless of which format you choose for your information product, the process for
creating one is very similar. You start by identifying a specific result that someone
wants, and then you break down the process for getting that result into logical steps
that your customer can follow. You could even package the same information into
multiple formats and charge a different price for each format.
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Once your product is created, you can sell it directly from your website or you can
choose to leverage other platforms to handle the distribution for you. For example, if
you write a book, you can self-publish it on Amazon. If you create a course, you can
publish it on Udemy or Clickbank.
5. Your Promotion Plan.
Create a portfolio by putting together samples of your work. If you’re a baker, create
samples to share with others. If you offer a cleaning service, create a coupon to clean
one room free. Don’t be afraid to give away free services or products. Prospects like
samples to see if they really want what you’re offering. People want to get to know,
like and trust you before they buy from you. So be yourself, be authentic and give
free information or services.
Next, secure your business name, get business cards, and start thinking about your
website. You will need an online presence to grow quickly.
6. Your Platform
Who do you see buying your product or service? Write down a full, detailed
description of your ideal client. Create a client avatar: give them a name, age and
personal style. Consider what they read, where they go, who they spend time with,
and what they value. Then go make friends with your ideal customer. Network with
people daily and let them know what you’re doing. You can do this easily with online
social platforms like Facebook, Twitter, LinkedIn, Pinterest and Instagram.
7. Profitable Process.
Most dreams fall short between what to do and how to do them. That's why getting
help from a coach can provide you with the business wisdom and blueprint you need
to succeed. Using someone else’s expertise can cut your learning curve, help you
hone in on your niche and get you to your goal a whole lot quicker. These proven
processes not only save you a lot of time, money and frustration, they also help build
your confidence to keep going.
What we’ve talked about are the first, most vital steps in creating cash from what you
love to do, because they set the tone of everything else that comes later. The sales,
marketing and positioning come much more easily once you’ve got the first few items
figured out. In fact, monetising is just a process, one you’ve worked out what you
want to spend your time doing, what your natural skills are and who you want to
work with.
Remember lots of work goes in before you get anywhere near to being able to
monetize. If you align with what you love to do every day, your natural skills AND
the market you want to serve you will massively increase your chances of monetising
your project effectively in the shortest possible time.
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7.4 What Is More Important Than Passion?

It is not always possible that you can monetize from your passion enough to lead a
life in a way you want. Though if you happen to come upon a career that allows you
to do work about which you are passionate, that's great. But stop beating yourself up
about it if you don't. You can have a very successful career that involves doing work
you enjoy—not necessarily love—but at least like.

The key to achieving career satisfaction is to make sure to choose an occupation that
is suitable for you. Make sure it is a good fit for your personality type, interests, and
values. You need an aptitude—a talent or natural ability—for it. Getting proper
training, either in a classroom or on-the-job, is vital. Having specific soft skills,
which are personal qualities you are either born with or acquire through life
experiences, will allow you to succeed in your career.

Remember that even if an occupation is a good fit for you—whether or not you find
your passion—you must like most of your day-to-day activities or you won't enjoy
your work. If you expect every single task to be delightful, you are setting yourself up
to be disappointed. But, if you dislike doing something that is just a small part of
your job, there's an excellent chance you will have career satisfaction. Do your
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homework before you choose an occupation to find out if it is a good match for you.
There's more to career satisfaction than finding your passion.
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The professional resume is one of the very first things a potential employer will use to
decide on the best candidates for an available job and is the first step toward a
successful career in any dream position. It is the one of the way to achieve a callback or
an interview from the employer, hence deserves a lot of attention from all prospective
jobseekers. In this art many employers will only give a resume a 20 to 30 second glance
before deciding to keep it or toss it out. You need to make sure those few seconds count.
Although it seems like common sense, having a rock-solid resume is critical to landing
your next job. Crafting an exceptional resume these days has the added challenge of
attracting not only hiring managers but the software bots doing their upfront work.

An unprofessional resume – one that is difficult to read, confusing, covered in errors, or
unrelated to the job the person is applying for – will get tossed in the trash right away.
Hiring managers often get dozens, even hundreds, of applicants for each job. An
unprofessional resume makes you look unprofessional as a job seeker and will cost you
losing an interview.

8.1 First you need to understand what is the purpose of your
resume?
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Your resume is a snapshot of you as a professional. When you’re applying for a job, you
don’t have the benefit of being able to introduce yourself in person, answer questions
about what you do, or make a personal impression. So your resume has to do that
talking for you. It includes basic contact information, information about your skills, a
summary of the work experience you have, and usually an indication of what you’re
seeking. It takes this information and organizes it in a straightforward, easy-to-read
format for someone who likely doesn’t know anything about you. That’s it.
What a resume isn’t: It’s not a long, conversational story about your life. It’s not a place
to give opinions about your last boss. It’s not a place to list every class you’ve ever taken.
Your resume is a very focused, targeted version of you—the best version of your
professional self, for the job opportunity you’re seeking.

Give your resume a fresh start!
If you learned how to create a resume ten years ago or longer, you might be surprised to
know that an objective is no longer an essential part of a standard resume. These resume
tips were written to showcase your unique talents and skills and, when utilized correctly,
should result in a click from both the hiring manager and stonewalling software bot.

Use Keywords in Your Resume
Choosing the right keywords is essential to getting past software and human screeners.
These keywords aren't the same as resume buzzwords – those are almost always
overused and will get your resume a one-way trip to the circular file. No, resume
keywords are individual to the job you're applying for and should change every time you
submit your resume for a new position.
How to Select Keywords?
To figure out the best keywords to use, scan the job listing and make a list of the most
important words, e.g. job titles like "regional manager" or "data scientist" and skills
words like "proficient in Javascript" or "proven seller." Use the words that apply to your
experience, skills, and job history, and craft a professional profile or branding
statement.
Choose the Best Resume Format
Several basic types of resumes are best for job openings. Depending on your personal
and professional circumstances, choose a chronological, functional, combination,
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or targeted resume. The format you select will depend on your employment history and
credentials.


Chronological: This is the most frequently used and presents your work history
starting with the most recent job first.



Functional: If you have a spotty work history, you may want to use a functional
resume that focuses on your skills and experience.



Combination: This resume layout includes both your skills and your
chronological work history.

The chronological format is the most common one. If you choose a functional or
combination resume, tailor the information you include accordingly. With a functional
resume, you’ll highlight your job qualifications. With a combination resume, your skills
will be listed first, followed by your employment history.

Qualifications
An employer's number one goal is to find a well-qualified candidate. How can you show
that you're qualified, and the best possible person for the job? Start by matching your
qualifications to the job — if employers are looking for someone who is detail-oriented,
make sure your organizational skills and ability to manage lots of projects without
mistakes is on display.
In the job descriptions on your resume, go beyond listing day-to-day tasks and
responsibilities. Think bigger: Employers want to know what you'll accomplish if you're
hired on. Give them a sense of your abilities by putting your achievements — whether
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it's overhauling an inefficient system, saving the company money, or generating sales
revenue — on display. And make sure that most relevant accomplishments, the ones
that readily translate to the job you want, are most visible.
Add a cover letter
A cover letter, even if it’s not required, is the best way to highlight the specific
qualifications you have for the job. You can use your cover letter to focus on the
experience that best suits you for the job. Here’s how to write a cover letter for a resume.
Empty or flowery language such as outstanding, or interesting.
Every phrase on your resume should point to a specific skill or
accomplishment. Otherwise it is just a distraction. Stick to the facts, and keep your tone
simple and focused.
Ignore mentioning the obvious
While it’s great to have the mindset of leaving no stone unturned, everyone already
assumes you have experience with Microsoft Word and Outlook. There’s also no point in
mentioning that you know English if it’s obvious that you’ve worked in an Englishspeaking country your entire life. Instead, save your precious resume real estate for
more technical skills that are far more impressive.
If you do know a second language though, be sure to mention it, as it’s currently a very
sought-after talent that companies love.
Don’t get overly fancy with pictures and colors
Unless you’re in an industry like fashion or graphic design that openly encourages
resumes with unique and aesthetically pleasing layouts, it’s almost always better to stick
with a basic resume template.
This is true for a number of reasons. For one, hiring managers are used to seeing
standard resume formats. They don’t want to spend extra time getting accustomed to
your unique layout. To be quite frank, some hiring managers won’t even bother reading
resumes that aren’t formatted according to industry standards. They assume the resume
is all style and no substance.
On top of that, let’s not forget that resumes need to appease the resume robots. As you
might expect, robots are heartless and they don’t care for pretty colors or aesthetics. In
fact, they might have trouble processing your resume, and this could severely hurt your
chances of moving past the first stage of the hiring process.
Save the Document
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Select a file name for your resume that includes your own name when saving your
resume: janeapplicantresume.doc, for example. Be prepared to save it in a variety of
formats, like Microsoft Word, Google Docs, or PDF, for example, so that you can
respond to employer requests for a specific type of document.

Remove Your Address.
If you’re not local, recruiters might not look any further. If you are, recruiters may take
your commute time into account and turn you down if they think it would be too long.
Match your resume to LinkedIn.
It’s a good idea to include the URL of your LinkedIn profile on your resume. It’s even
better if you personalize your LinkedIn URL, so it includes your name. Do take the time
to make sure your resume matches your LinkedIn profile because employers will check.
ADDITIONAL TIP
Target Your Resume for Each Job You Apply For
Even though your resume is done, there’s one more quick step that will help your
resume get selected by the applicant tracking systems that companies use to screen
resumes and the hiring managers who read the applications that are selected.
Incorporate the qualifications from the job listing into your resume job descriptions,
skills, summary, and objective or profile. It only takes a few minutes, but using the same
words and terms the employer uses will help ensure you’re a strong match for the job.

Gone are the days when a resume was a laundry list of your career and responsibilities.
Resumes these days are aggressive sales pitches intended to grab the reader’s attention
and convince him or her that you are the best fit for the job. Think like a marketing
person and adopt creative strategies to make your career look good. Your resume is like
a display in a shop window. Showcase only the best. Change the slant or perspective of
what you want to say to make it more appealing and word each entry carefully to elicit
the best response. Be careful not to stray from facts at any point.

8.2 The Best Time For Resume Makeover
Most people don’t think about updating their resumes until, suddenly, they find
themselves out of work and looking for a job. But with job security a thing of the past,
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we all need to think more carefully about job change and how that impacts our financial
security. But Great opportunities appear unexpectedly, and you’ll wish you’d edited it
yesterday. Or, you’re invited to join a panel or connect over email with a prestigious
contact, and you need to attach your resume. And your heart sinks a bit as you realize
you haven’t even opened it since you landed your last position over a year ago.
Uncertainty is the only certainty these days, so whether it is just time for a change or
cutbacks are in the wind, maintaining a current a resume is simply a smart career
management strategy that keeps you ready for disaster or opportunity.
When you start a new job
The best resumes highlight quantifiable achievements—not job responsibilities. But
when you’re a new employee, you don’t have any real accomplishments yet. Instead of
copying and pasting snippets from the job posting onto your resume, tell the story of
why you were hired.
Now is also the time to update your career summary section. Coming off the job search
circuit, you should tweak this part of your resume while your value proposition is fresh
in your mind.
Promotion or change of responsibilities? Let the resume know!
Even if you stay at the same organization and progress your career, there is no reason
your resume should not be updated in sync with your increasing responsibilities.

Write a resume that clearly charts your progress within the organization. Mark out
timelines basis your jobs responsibilities at a particular designation. Create a resume
layout that clearly outline when you were promoted to Senior Project Manager from
Project Manager. These updates are indicative not only of your skills but your quality of
being up-to-speed with the ever-evolving careers around you.
Changing Jobs? Time to change your resume
Market is highly uncertain, which is why people shift jobs from one location to another,
or even from an industry to altogether new one. A professional resume is one which has
all the necessary elements up-to-date. If you are looking for a new job, it is time to
update your resume with all the skills you have gained till the very date of your
application for the new job.
You are being hired from your current place of work. Hence it makes sense to serve the
employers the most updated resume – complete with references as it lends credibility to
your skills. What we want out of our professional commitments keeps on changing as we
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evolve and gain experience. Make sure your resume objective clearly states your
expectations of a new workplace so that it serves you as well as the new organization
better.
When you acquire new skills
Whether it’s an accreditation, certification or new proficiency (e.g., learning a second
language), skills strengthen your resume, so keep yours current. Industry-specific
credentials can also serve as keywords to help your resume pass through application
tracking systems.
Do a quarterly assessment of your resume and remove any outdated skills or obsolete
software. Look at job postings in your field to determine what skills are in demand.
When you complete a big project
Did you close a major transaction? Wrap up development on a new product? These
accomplishments need to be reflected on your resume. “Any time you finish a successful
project, make sure it goes directly onto your resume. Citing quantifiable results is crucial
(e.g., “implemented new accounting system that saved the company $50,000 in annual
operating costs”). Include such details as how many people worked on the team, what
your role entailed and the hurdles you crossed.
When you get laid off
Getting fired is one thing (in which case, you’ll need to do more than update your
resume); getting laid off as part of a downsizing is a different story. “Unemployment
isn’t a black mark if it’s a result of the company’s performance.

Part of bouncing back, though, involves working on an updated resume. And rather than
try to hide the fact that you’re unemployed—a strategy that could put off prospective
hiring managers—include in your summary section why you were terminated (e.g., “laid
off as part of a 20% reduction in staff”).

Additionally, you’ll want to update your work experience to reflect what it is you’re
currently doing. Yet, putting that you’re now a “job seeker” isn’t very appealing to
prospective hiring managers. The better move: Join a professional association and take
on a volunteer position, such as an events coordinator, that you can add to your resume.

8.3 How to Boost Your CV Using Linkedin
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Once the college is over, the primary focus of almost every graduate student is to get a job
that they would enjoy and be proud of. You might be having relevant academic
qualifications and all the skills required to grab a particular position. But, to beat the
competition, you need to work on other important aspects as well, and a professional CV
tops the list. Since the CV is often the first impression a prospective employer has of you,
it should be well-crafted and robust enough to grasp the employer’s attention.
Social media is taking almost every industry by storm and talent acquisition is no
exception. Many recruiters now use LinkedIn to find talent for their organizations. So, to
build connections with them, you should have a well-built LinkedIn profile in the first
place. It will help potential employers find and connect with you. But, how can you use
LinkedIn to boost your CV and cover letter?
Find new job opportunities
You might already be knowing that apart from making connections, LinkedIn also helps
us find new jobs. Recruiters often use this platform to post new job opportunities so that
the aspiring candidates become aware of them and put forward their applications. But
how can it help you boost your CV? Well, job listings on LinkedIn also come with a job
description – a summary of your job duties and responsibilities, if chosen for that
position. These details will help you tailor your CV accordingly. If you craft your CV while
keeping these details in mind, this will strengthen your chances of getting hired.

Get an idea from other professionals.
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If you are not sure how to accurately represent your knowledge and work experience on
your CV, take a glance at the LinkedIn profiles of other successful professionals in your
field. Indeed, you need to have an outstanding LinkedIn profile to make such connections.
See how they have described their work and how it can help you portray yourself most
effectively. LinkedIn is a vast pool of professionals so you will find a lot of examples that
will help you move in the right direction.

Include the right skills according to a particular job
Customizing your CV for a specific job role is often very challenging. You need to make
sure that you are mentioning all the skills required to fulfil a particular job duty. On the
other hand, mentioning skills that are not relevant to a specific job role will only distract
the employer. But how would you know which skills you should include in your CV and
which not? Through LinkedIn, of course! See the skills other professionals in your desired
role have mentioned on their LinkedIn profile. You can take inspiration from them and
add skills accordingly.

Correlate your LinkedIn headline and CV summary
To make your CV appear more credible, make sure to mention your LinkedIn profile on
it. Also, align the content of your CV summary with your LinkedIn headline and
description to reinforce the employer’s trust in you. Correlating your CV and LinkedIn
content will help you communicate your brand effectively, and the employer will be able
to understand what position you are mainly targeting for.

Connect with a professional CV writer
LinkedIn is a vast marketplace where businesses, professionals and aspiring candidates
connect. And if you want real help to build your CV, try connecting with a professional CV
writer. He has sufficient knowledge, skills and tips to help you make your CV and cover
letter stand out, both of which are essential parts of the hiring process. Don’t hesitate to
ask him specific questions regarding CV building that you are doubtful about.

Just like your CV, your LinkedIn profile also means a lot to your employer. Hence, your
LinkedIn profile should perfectly demonstrate your career history and future aspirations.
A professional LinkedIn profile along with a strong CV will not only help you land your
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dream job but it also encourages you to build a network of like-minded professionals that
may help you throughout your career. So, make sure to update it regularly. If you don’t
know how to market yourself through this fantastic platform, you can ask for the help of
a LinkedIn profile creation service. This service helps aspiring candidates, like you, to
build an outstanding LinkedIn profile that leads them to success.

8.4 Resume Mistakes To Avoid
You’ve been applying to jobs like crazy, but it seems as though all of your applications
have disappeared into the black hole of the Internet. Wondering why your resume isn’t
getting you any interviews?
We’re willing to bet it’s not because you’re unqualified or just not good enough (which,
for the record, you are good enough). It’s likely because your resume has one or more
“fatal errors.”
Keep these common mistakes in mind as you prepare a new resume or update your
existing one.
Typographical errors
This may seem obvious but you would be shocked how often these kinds of simple
resume mistakes make it to a recruiter’s desk. There’s simply no excuse for sloppiness,
misused words, incorrect spelling, or punctuation overuse on your resume. These kinds
of mistakes will get your resume tossed straight into the reject pile.

How do you catch these simple but easily missed resume mistakes? After you finish with
your resume, sleep on it and take your mind off it. Then give it a look with fresh eyes. A
technique I use sometimes is reading all the content backwards, which forces you to
slow down and catch more mistakes.

Then, just to be safe, let a trusted friend look at it. Obviously a spell-checker should
factor in as well. Once you’ve done all this, you can send your resume off with
confidence.
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Incorrect or missing contact information
The goal of a resume is to land you an interview. If you're missing pertinent contact
information, or the contact information you've included is incorrect, you’re making it
difficult for recruiters to get in touch with you. Also, if you're not detailed enough to
provide the correct contact information, what does that say about how well you will do
on the job if hired?

Also, be wary of the location and format you use to list your contact information on your
resume. Never add your contact information to the Header portion of a Word document
or paste your contact information in as an image. Applicant tracking systems (ATS)
cannot read that information and will list your contact details as missing or incomplete
in the system.
Failure to demonstrate and quantify results
A recruiter wants to see the results you've achieved in past positions, as it speaks to the
potential you have to do well in the role for which they're trying to fill. Results are best
described as quantifiable results — business growth numbers, improved retention stats,
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increased sales, proven return on investment, and so on. Without demonstrating or
providing quantifiable results, it might appear that you had "responsibilities," yet didn't
take initiative or achieve actual results.

Annoying buzzwords and/or obvious keyword stuffing
It's important to include keywords from the job posting in your resume in order to make
it past the applicant tracking software (ATS) recruiters use to scan and weed out
unqualified candidates. However, make sure you're incorporating keywords in a way
that sounds natural. If you deliberately stuff keywords into your resume or use a bunch
of annoying buzzwords, it will be painfully obvious to the recruiter -- not to mention a
big turnoff. Use keywords wisely and incorporate them into your resume so they make
sense and flow naturally. Consider having someone else read your resume to see if any
of the keywords you've used stand out in an unforgiving way.
Leaving Out Social Media Links
“Many people aren’t using the presence of social media to their advantage and use their
resume as a stand-alone document,” Patti says. But in a constantly connected world
where being transparent and informed is critical at every stage of the hiring process, it
only makes sense to add links to your professional social media profiles.
Add your LinkedIn URL. By linking to your updated profile, you will immediately gain
credibility through your recommendations and endorsements of your skills and show
insight into your personal brand and value
Using an “objective statement”
Resume objective statements are a thing of the past. Using one indicates that you're not
up-to-speed with current resume trends. Instead, use a professional summary in the
section below your name in lieu of an objective statement. Your professional summary
should include two to four sentences that read like an elevator pitch and indicate what
you can do for the company.
Format inconsistency
Employers might require your resume to be in a certain format depending on their
company’s Applicant Tracking System (ATS). However, unless the company has specific
instructions, the safest way to send your resume is as a PDF. The main reason being that
a PDF doesn’t change depending on the computer’s operating system. If you send a
.docx file created in OpenOffice and it gets opened in Microsoft Word, it might look like
a real mess.
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Also, make sure your resume doesn’t get out of hand by using a number of different
fonts, graphs, and neon colors. Keep it neat, clean and easy to read.
Attempting the "one–size–fits–all" approach
Whenever you try to develop a generic resume to send to all job ads, you almost always
end up with something employers will toss in the recycle bin. Your lack of effort
screams, “I’m not particularly interested in your company. Frankly, any ol’ job will do.”
Employers want to feel special and want you to write a resume specifically for them.
They expect you to clearly show how and why you fit the position in a specific
organization.

How to Avoid Resume Mistakes

Reread and edit your resume.
At the very least, be sure to read your resume over once before submitting it for an
application. However, it is very hard to catch your own mistakes. People tend to see
what they intended to type (and not necessarily what's actually on the page). One tip is
to read your resume and other application documents from the bottom up (or, from the
last page back to the first page). This keeps you from focusing too much on the content
and layout of the page, and more on any sentence-level errors.
Rereading your documents out loud can also help you catch errors.
Ask a friend.
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It is always a good idea to ask a friend or family member to look over your application
before submitting it. Unlike you, they will be looking at your materials with a fresh set of
eyes and may spot errors you do not.
Utilize online resources.
Sign up for a free trial of Grammarly, which will help you catch more mistakes than just
using Word's spelling and grammar checker. You can use Microsoft Word's checker first,
then run Grammarly to catch the rest of your errors. You can also use Grammarly's
online grammar check for free. Editorr is another site you can use for online
proofreading and copy editing. It's pay as you go, and one of the areas they specialize in
is resumes and cover letters.
There is nothing like perfect resume format, you only need to avoid the mistakes and
make it possible to present yourself on resume in best possible way. Remember, your
resume – which is a snapshot of your professional life – should always speak true of you.
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Stress isn’t always bad. In small doses, it can help you perform under pressure and
motivate you to do your best. But when you’re constantly running in emergency mode,
your mind and body pay the price. If you frequently find yourself feeling frazzled and
overwhelmed, it’s time to take action to bring your nervous system back into balance.
9.1 What is Stress?
Most explanations of stress simply rephrase the symptoms of stress without ever getting
to the root of the problem. The result is we just keep going in circles, ending up exactly
where we started. How can we solve a problem if we have not defined it accurately?
Let’s clear out the confusion and define what stress is.
Stress is a phenomenon of our mind racing faster than normal, while our
body is struggling to catch-up. When our minds and bodies are out of sink with
each other, we experience stress. The root cause of stress is our fast paced, mostly
chaotic and hyper stimulative lifestyle that does not allow us to rest and relax.
Just imagine running the engine of your car without ever turning it off;
such is the state of our minds. When we forget to take care of our minds, stress is a
natural consequence. When our lifestyle does not allow us to meaningfully rest, relax
and be in the present moment, stress simply takes over our lives.
We are experiencing stress because the environment we live in is
increasingly becoming unnatural and stressful. Our lives are becoming more
challenging and complicated by the day.

Yet if your stress response doesn’t stop firing, and these stress levels stay elevated far
longer than is necessary for survival, it can take a toll on your health resulting in heart
rate increases, breathing quickens, muscles tighten, and blood pressure rises.
The major cause of Stress is career nowdays
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The causes of stress can be many like your personal relationships, your personality, it
varies from person to person and situation they are facing. But occupational reasons
find out to be the most stressful.
Each and every person in the American labor force feels stress. And, according to the
American Psychological Association's 2017 report, how much stress we feel has climbed
for the first time in a decade.
Career and money-related issues, both of which tie into work, are two of the leading and
most consistent year-to-year causes of stress.
9.2 Tips To Manage Stress At Workplace
While some workplace stress is normal, excessive stress can interfere with your
productivity and performance, impact your physical and emotional health, and affect
your relationships and home life. It can even determine success or failure on the job.
You can’t control everything in your work environment, but that doesn’t mean you’re
powerless, even when you’re stuck in a difficult situation. Whatever your ambitions or
work demands, there are steps you can take to protect yourself from the damaging
effects of stress, improve your job satisfaction, and bolster your well-being in and out of
the workplace.
Here are fixes that can help you solve some of the problems that are causing you to be
stressed.
Tip 1: Beat workplace stress by reaching out
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Sometimes the best stress-reducer is simply sharing your stress with someone close to
you. The act of talking it out and getting support and sympathy—especially face-toface—can be a highly-effective way of blowing off steam and regaining your sense of
calm. The other person doesn’t have to “fix” your problems; they just need to be a good
listener.
Turn to co-workers for support. Having a solid support system at work can help buffer
you from the negative effects of job stress. Just remember to listen to them and offer
support when they are in need as well. If you don’t have a close friend at work, you can
take steps to be more social with your coworkers. When you take a break, for example,
instead of directing your attention to your smartphone, try engaging your colleagues.
Tip2: Task management tips for reducing job stress
Prioritize tasks. Tackle high-priority tasks first. If you have something particularly
unpleasant to do, get it over with early. The rest of your day will be more pleasant as a
result.
Break projects into small steps. If a large project seems overwhelming, focus on
one manageable step at a time, rather than taking on everything at once.
Delegate responsibility. You don’t have to do it all yourself. Let go of the desire to
control every little step. You’ll be letting go of unnecessary stress in the process.
Be willing to compromise. Sometimes, if you and a co-worker or boss can both
adjust your expectations a little, you’ll be able to find a happy middle ground that
reduces the stress levels for everyone.
Use Your Calendar. Plan your weeks in your calendar so that you maximize the
limited time you have each week. At SnackNation we recommend team members plan
out their weeks on Friday or even Sunday evenings. Make sure to schedule breaks in
there as well – as in actually put them in your calendar!
Tip3: Practice positive thinking.
The positive thinking that usually comes with optimism is a key part of effective stress
management. Sometimes you must start small. This is a good day; I appreciate that my
colleague brought me coffee; I noticed that my assistant was in an especially good mood
today; I am looking forward to going for a walk during lunch. Make the self-talk as easy
as possible. Soon enough you will be going with the flow of your day, regardless of what
is thrown on your path.
You will shift your way around potential stress issues to a place of relief,
contentment, and eventually, happiness. The more you direct positive thoughts to your
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well-being, as opposed to letting stress paralyze you, the easier it will be to reduce stress
and allow happiness in at work and in your life. This approach will help you shift your
attitude so that stress is not the dominant emotion.
Tip4: Play music while you work.

Musict has a unique link to our emotions, so can be an extremely effective stress
management tool. So if your work environment is condusive to popping in earphones,
do it. Play your favorite music and watch your mood rise along with your level of
productivity. Just don’t sing too loudly!
There are also a number of strategies that I recommend specifically for managers and
for employees to help them beat stress. I’ll explore those in future articles. In the
meantime, try some of the tips above. Hopefully you will begin to feel the weight of
stress lifting off your shoulders and experience a happier, more joyful outlook.
Tip5: Look for satisfaction and meaning in your work
Feeling bored or unsatisfied with how you spend most of the workday can cause high
levels of stress and take a serious toll on your physical and mental health. But for many
of us, having a dream job that we find meaningful and rewarding is just that: a dream.
Start finding purpose and joy in a job that you are in and who knows this leads to
landing on your dream job too.
Even in some mundane jobs, you can often focus on how your contributions help others,
for example, or provide a much-needed product or service. Focus on aspects of the job
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that you do enjoy, even if it’s just chatting with your coworkers at lunch. Changing your
attitude towards your job can also help you regain a sense of purpose and control.
This can be done by writing three self-affirmations likeI’m talented and skilled at my work.
I love others, and I’m loved by others.
I have value and deserve good things.
Or anything else you need to hear. Write them down.

Tip6 : Stay Away From Conflict

Because interpersonal conflict takes a toll on your physical and emotional health, and
because conflict among co-workers is so difficult to escape, it’s a good idea to avoid
conflict at work as much as possible. That means don’t gossip, don’t share too many of
your personal opinions about religion and politics, and try to steer clear of colorful office
humor. Try to avoid those people at work who don’t work well with others. If conflict
finds you anyway, learn how to deal with it appropriately.
Tip7 : Walk at Lunch
Many people are feeling ill effects from leading a sedentary lifestyle. One way you can
combat that, and manage stress at work at the same time, is to get some exercise during
your lunch break and perhaps take short exercise breaks throughout the day. This can
help you blow off steam, lift your mood, and get into better shape.
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Tip8: Choose Fruits Juice Over Coffee

You might be having several stressful moments at work, when everyone wants
something from you urgently. And, this definitely calls for a cup of coffee. If this
happens repeatedly, do you keep asking for coffee frequently? Coffee does stimulate
your brain but according to experts more than 4 cups of coffee per day is hazardous to
health. Bring in some healthy changes in your lifestyle by replacing coffee with water or
fruit juice.
Tip9:LOG OFF
You might feel like your devices are essential to your job, and in many occupations,
that’s true. But, that doesn’t mean that you need to be connected 24/7.
Unplugging could help you focus and get more done in less time. So, when you come
across a task that doesn’t require your phone or the internet, set the devices aside. Even
just taking breaks for an hour at a time could be worthwhile.
Tip10: TAKE BREAKS.
Focus on maintaining a calm and easy state of mind during this time of heavy work. It
will save you lots of aggravation — and time — later on if you can stop from getting too
stressed out by everything that’s going on.
Take breaks often in order to maintain a peaceful mood and attitude — and don’t feel
guilty about it, either. That won’t help your stress level, and there’s nothing to feel bad
about. You need to take breaks in order to keep moving at such a fast pace.
Tip11: LEARN TO SAY “NO.”
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It’s OK to have an extra-heavy workload once in a while. But, you really shouldn’t make
it a habit. In order to ensure that you don’t get yourself into this jam again, or sink any
deeper this time around, it’s important that you learn how to say no.

Tip12: GET TO WORK EARLY
You might want to consider getting to work a little earlier than usual when you have a
lot to do.
This isn’t so that you can put in more hours. In fact, you should try to leave earlier on
the days when you arrive earlier. It’s so that you can be more productive. The world is a
little quieter early in the morning. Arriving a bit ahead of everyone else should give you
some undisturbed, focused time to work. Use it wisely.

Tip13 : Put a Desktop Reminder to Drink Water
Ask yourself how many glasses of water do you drink in a day? You cannot really
recollect. In fact, some people actually forget to drink water. Water is essential to keep
the body temperature normal. It also helps to flush out the toxins and wastes through
urination, perspiration, and bowel movement. Research reveals that dehydration can
affect brain and cause lack of attention and memory problems
While dealing with stress at work is real problem in the American workplace,
it’s definitely solvable. Follow the tactics outlined here to bring your stress level back
down into the healthy range so you can continue to experience breakthroughs and create
some real magic for yourself. We hope you learn how to avoid stress at work.

9.3 Foods To Combat Job Stress
Ever heard the phrase “eat your feelings”?
It’s a real phenomenon. Many people turn to unhealthy “comfort foods” as stress
management at work. Safe to safe that dealing with work stress in this manner is not
good.
Why does this happen? When we’re stressed, our brain releases the hormone cortisol,
which makes us crave salty, sweet, and fat-laden foods for the temporary pleasure they
bring.
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But ironically, “stress eating” only exacerbates the problem. Sugar or fat-laden foods like
pizza, burgers, and ice cream make us feel lethargic, and less likely to tackle the
problems that lay before us, which in turn only increases our stress
First what to EAT!
Dark Chocolate

Yes, really! But the key word is dark. Milk and white chocolate are full of sugar (which
would only pull you down and make you frown) and contain fewer cocoa solids, the
ingredient full of antioxidants which researchers have found can help stimulate the
euphoria-inducing chemicals that real chocolate does, especially serotonin, working to
buffer the effects of stress. Make sure to grab a bar that’s higher than 70 percent cacao—
our guide to the Best and Worst Chocolates should help.

Nuts
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Switch those crunchy chips for nuts to curb your munchies and relieve stress. Most nuts
(two standouts are pumpkin seeds and almonds) are high in magnesium—a vital
nutrient for our body’s natural stress coping mechanism that the average American isn’t
getting enough of. Common symptoms of a magnesium deficiency are an inability to
manage stress and the physical ramifications of that like high blood pressure, insomnia,
fatigue, or loss of appetite. What’s more, nuts are also rich in mood-boosting selenium;
the amino-acid, serotonin-precursor tryptophan; and depression-relieving omega 3 fatty
acids.
Spinach

Click Here To Grab Millionaire Success Mindset HD Training Video

scientists believe that improving folic acid status can help reinstate happy hormone
levels. To reap the benefits, whip up a three-cup spinach salad and you’ll reach nearly
half of the daily recommended intake of folate for both men and women. For more
sources of folate, try beans, chickpeas, lentils, asparagus, avocado, or broccoli.
Olive Oil

Counteract that stress-induced rise in blood pressure with an olive-oil drizzled salad. A
report by UC Davis found that just two tablespoons a day could significantly decrease
systolic blood pressure in as little as three weeks. A separate study found that people
who ate olive oil daily enjoyed a bigger boost of the happy hormone serotonin than those
eating other types of fat.
Oats
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The key to satisfying those cravings is reaching for slow-digesting, complex carbs like
whole grains to promote stable blood sugar levels rather than the refined carbs that
cause spikes and dips. Steel cut oats are closest to whole-grain status and also provide a
source of tryptophan, the amino acid precursor to serotonin. Plus, the vitamin B6 found
in oats is important to keep your brain focused and energized to keep you from feeling
like shirking away to cool off from your rage with a nap.
Black Tea
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Switch your black cuppa joe for the tea variety to ease your mind.It is found that those
who drank black tea were better able to manage stress than their herbal-sipping
counterparts. Not only did black tea drinkers have lower levels of cortisol, their bodies
were also able to lower stress hormone levels back to normal and relax more quickly
after a nail-biting situation than non-black tea drinkers.
Red Peppers

We know polishing off a sleeve of cookies might feel like the best option after a rough
day, but you’re better off crunching on a red pepper. That’s because red peppers boast
the highest amount of vitamin C in the produce aisle—just one cup has over three times
the recommended daily intake of the nutrient! Though you might know it as the immune
vitamin, the antioxidant properties of vitamin C also fights off free radicals and lingering
stress hormones.

Herbal Tea
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There are several herbs that are great for stress and anxiety relief. Prepare a cup of tea
using chamomile, peppermint, lemon balm, or passionflower (or a mixture of them).
How you prepare and consume the tea is just as important as the herbs you use. Heat
the water and prepare the herbs with awareness; that means pay attention to what you
are doing! You have no idea how important keeping your mind in the present moment
is–it’s everything! Drink the tea from a pretty cup (not styrofoam) and sit in a
comfortable space while you’re enjoying the tea.
What to AVOID?
Coffee
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You might think that a focus-inducing coffee could help distract you from the stress of a
looming project deadline, but not all cups are equal. While caffeine is known to be a
mood-booster (and may lower your risk of depression) by stimulating dopamine
activity, this chemical compound can also blunt the absorption of key mood-balancing
nutrients like vitamin D and the B vitamins. What’s worse is when you add a few
spoonfuls of sugar to your java, which can cause a post-sugar crash soon after you finish
your mug, leaving you hungry, searching for sugar, and with more cortisol.
Canned Soup
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Sure it’s convenient and fast—what we typically look for when it comes to satisfying
those stress cravings—but avoid this vehicle of food at all costs. Bisphenol A (BPA) is an
endocrine-disrupting, hormone-mimicking chemical used in most canned food liners
and plastic containers which can throw off important mood-stabilizing
neurotransmitters by significantly altering genes in the stress-mediating portion of the
brain, according to research. (It can also skew your genes toward obesity.)
Chinese Take-Out

When your body switches into fight-or-flight mode during times of stress, one of the
responses is to elevate your blood pressure. If you’re constantly shoveling high-sodium
foods into your face, you may actually exacerbate your body’s stress response as well as
worsen your body’s regulation of blood pressure, resulting in general high blood
pressure or hypertension.
Pressed Juices
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Overturning your anxious mood with a healthy option is a good idea, but don’t grab a
freshly pressed juice. Shocker, right? But hear us out. Unlike whole fruits, juices are
devoid of slow-digesting fiber and loaded with both glucose and fructose. The result is a
blood sugar spike from the glucose that triggers a rush of the stress hormone adrenaline,
and the fructose can alter how the brain responds to stress on a genetic level, according
to a recent study. As a general rule, avoid all juices—even those naturally sweetened with
fruit. If water is boring to you, then try one of these detox waters instead!
Diet Soda

That pop! of the soda can might be enough to quell your stress levels, but stop there.
Aspartame, an artificial sweetener that’s found in many diet sodas, has been found to
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block the production of the neurotransmitter serotonin. This can cause all manner of
neuro maladies including headaches, insomnia, changes in mood—and yes, even stress.
Red Wine

Wine-ing down with alcohol may only wind you up more. While a glass of vino or
whiskey on the rocks may feel like it initially helps to calm an anxious mind, research
suggests the happy hour strategy may backfire long-term. A few drinks before bed can
cause sleep problems, blood sugar swings, and dehydration—all things which can
increase stress hormones even more.

9.4How can employers help in reducing stress?
Stress impacts the development of chronic conditions such as obesity, diabetes,
hypertension, and mental health disorders, just to name a few. Employee wellness
programs can address stress in two major ways.
· First, by lowering job-related stress by improving the health environment.
· Second, by assisting with stress management techniques so employees are better
equipped to handle their stressors.
Further health gains from stress reduction. Employee assistance programs can pay
off when they offer counseling and related services to employees. These services
might assist not only with work-related stress, but also stress from other sources,
such as family or relationships. In one year-long comprehensive program, high levels
of emotional stress decreased from 21 to 15%.
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Whether you’re a small startup or large corporation, there’s bound to be something
here that will fit for your organization. Here are some ways which can be helpful for
your employees.
Get Some Steps in During Your Meetings
Walking meetings are a great way to add a little movement and exercise into your
schedule and take a break from the monotonous work of employees. It elevate their
mood enhance focus and spur creativity.
Extend Trust by Offering Unlimited Vacation
Companies like GE, Netflix, Hubspot, and yes, SnackNation, are just a few who are
hopping on the unlimited vacation trend.
Now, before you dismiss this outright, unlimited vacation doesn’t mean employees are
free to collect a paycheck while they relax on a Mexican beach for six months out of the
year.
In practice, unlimited vacation connects time off with results. The policy states that as
long as you meet your deadlines, goals, and deliver results, you are free to take as much
vacation as you want.
Unlimited vacation works because in emphasizing results, you again demonstrate that
you trust your employees to do the right thing by their company and teams. Employees
appreciate being treated like adults and are inspired to deliver outsized results in order
to justify a little extra R&R.
It’s a win-win for the company and employee alike and results in a boosted sense of
employee wellbeing.
Renovate your office to bring in more natural light.
Too many offices and workplaces are filled with stuffy, recycled air that can make
employees feel sluggish. Make it a healthier place by adding plenty of oxygen-producing
plants everywhere. The study found that exposure to natural light affects workers’
quality of life, vitality, daytime function, and sleep. Researchers believe natural light
influences so many aspects of our lives because it is the main cue guiding our circadian
rhythms, our 24/7 natural clocks, sometimes called our sleep/wake cycles.
Take the Vegan Challenge
Eating vegan is not only compassionate but promotes healthy and mindful eating. The
practice forces you to consider everything you put in your body and virtually eliminates
mindless consumption.
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Your team will be eating lighter, more nutritious foods, and will be properly fueled to
take on challenges and perform at their peak.
Challenge your team to eat vegan for a week. Not only will your team be more focused
and productive, you might be surprised by how many people stick with it.
Promote mental health awareness and counseling
As we mentioned earlier, the best estimates from the World Health Organization say
over 300 million people worldwide suffer from depression. It’s fairly safe to guess that
in almost any workplace, you’ll find at least a few employees who suffer from depression
or depressive episodes. People often let depression go untreated because of social
taboos, lack of understanding, and unfamiliarity with treatment options.
Your company can join the fight against depression by offering mental health awareness
programs.
Bottom Line
While dealing with stress at work is real problem in the American workplace, it’s
definitely solvable. Follow the tactics outlined here to bring your stress level back down
into the healthy range so you can continue to experience breakthroughs and create some
real magic for yourself.

Click Here To Grab Millionaire Success Mindset HD Training Video

Click Here To Grab Millionaire Success Mindset HD Training Video

When people first discover the Law of Attraction and learn that they have the power to
improve their lives, many of them immediately start thinking about their work situation.
Are you longing to secure a promotion, looking to build better connections with
colleagues or just wanting to cultivate a more positive attitude towards your job? Well,
you can use the Law of Attraction in the workplace and use it to help you find happiness
in your career.

10.1 What is law of attraction?
Simply put, the Law of Attraction is the ability to attract into our lives whatever we are
focusing on. It is believed that regardless of age, nationality or religious belief, we are all
susceptible to the laws which govern the Universe, including the Law of Attraction. It is
the Law of Attraction which uses the power of the mind to translate whatever is in our
thoughts and materialize them into reality. If you focus on negative doom and gloom
you will remain under that cloud. If you focus on positive thoughts and have goals that
you aim to achieve you will find a way to achieve them with massive action.
The Law of Attraction is one of life’s biggest mysteries. Very few people are fully aware
of how much of an impact the Law of Attraction has on their day to day life. Whether we
are doing it knowingly or unknowingly, every second of our existence, we are acting as
human magnets sending out our thoughts and emotions and attracting back more of
what we have put out.
Using the Law of Attraction is a three-step process: ask, believe and receive. Let’s go into
detail on each aspect.
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Ask the universe for what you want, not for what you don’t want
Every day, you send out requests to the universe—as well as to your subconscious
mind—in the form of thoughts: literally, what you think about, read about, talk about,
and give your attention to. Unfortunately, what we give our attention to is often random
and not deliberate, you simply respond to situations. Because the Law of Attraction
states that you’ll attract into your life whatever you give your energy, focus, and
attention to—wanted or unwanted.
You must become more deliberate about what you think and feel.
To become more intentional about the thoughts you offer the universe, you’ll need to
decide what you want—but also practice feeling those emotions you’ll experience when
you have it.

Believe that you’ll get what you want, then take action
It means maintaining a positive expectancy, going about your day with certainty—
knowing that you’ve put your future in the hands of powers that are greater than yours.
It’s deciding with conviction that what you want will Reflect upon how your hopes,
dreams, and ambition attracted those good things to you. Reinforce in your mind how,
when you believe something can happen, it does. Absolutely happen.
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Once you believe that you’ll get what you want, the second part of the equation is to take
action.
Taking the actions that would create your desired result affirms your belief that what
you want is within reach.

Receive what you want by becoming a vibrational match for it
In order to receive that which you are intending, you must become a “vibrational match”
for what you want to attract into your life.
The easiest way to become a vibrational match is to focus on creating positive emotions
of love, joy, appreciation, and gratitude throughout your day. You can also practice
feeling the emotions you would be experiencing if you already had what you wanted.
You can also create these emotions through the thoughts that you think. In fact, your
thoughts are creating feelings all the time, so it’s important to catch yourself when your
emotions turn negative and turn them to positive emotions.

10.2 How to use law of attraction to thrive your career?
Successful people are successful because they expect to be. When they fail, they find
ways to adjust their plans. You must believe that you deserve good things to happen in
your career. If you don’t, it’s harder to attract the right clients to support your business.
It’s difficult to connect with the right co-workers who are willing to help you build your
career. You can have the career of your dreams, but you have to put in the hard work to
attract the right people and projects into your life. Once you build your superpowers and
network, your career happiness will multiply.
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1. Starting a Job Search
Envisioning your ideal position is a key step you should take before you even start your
job search. Not only will doing this help you hone in on what you want, but it’ll assist
you in identifying your deeper needs aside from the basics.
“See yourself feeling happy, prosperous, and at the top of your professional
game; cultivate these feelings and be open to experiencing the amazement of the right
opportunities that pop up in response.
2. During the Interview Process
Start your interview process on the right foot by imagining you already have a thriving
relationship with your future employer. Taking a trip down memory lane to pluck out
previous career moments can be a useful exercise in this case. Take a few minutes
before the interview to feel gratitude for the understanding that you have now, and trust
that you will be guided to the perfect environment that will foster your growth and make
the most of your innate talents, Listen to yourself and know that your goal isn’t to win
acceptance but to find work that is a good match for who you are and what you have to
offer.
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3.Focus on gratitude and positive self-talk.
Each of us has a voice in our head. Self-talk is something we do throughout the day. Like
the proverbial angel or devil on our shoulder, that voice can be either positive or
negative. Think about the number of times you criticize yourself each day. You'd be
surprised how often it happens, and how destructive that kind of talk can be. When you
feel yourself going toward the negative, think of specific things you are grateful for to
reset your thought process in a positive manner.
Mastering positive self-talk and making gratitude a daily focus will keep you confident
and motivated and put you and your team on a trajectory for success--instead of mired
in the worry of what could go wrong.
4. Be intentional with communication.
Business leaders should use language that affirms positive outcomes. Think about the
subtle difference between the words "I am" and "I will be." The former puts you in the
mindset of already achieving what you want, while the latter implies something you will
do in the future. Be mindful of how you express yourself.
5. Visualize success.
Visualization is one of the most essential tools in every leadership toolkit. To gain
maximum benefit, you must make your visualization as realistic as
possible. Visualization allows you to envision how you will successfully navigate
business challenges and opportunities. It can be as simple as closing your eyes and
imagining--in as much detail as possible--the upcoming steps you must take to achieve
success.
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6. Dealing With Office Drama
A toxic culture can make going to work absolutely miserable. “If you’re stuck with
difficult people or unhealthy work conditions, Task yourself with finding something
positive in a person you find difficult, and make sure that the thoughts, words, and
gestures you communicate to them are supportive and encourage your new standard.”
7. Accountability is key.
Enlist others to hold you accountable for what you've committed to do. You've followed
all the steps outlined above, so don't keep it to yourself. The more people you've got
pulling for you--and keeping you accountable--the better. When you invite team
members to hold you accountable, you are giving them a unique opportunity to see your
thought process and how you visualize success. Let them know what you're working to
attract, and you'll receive the support you need to achieve your next goal.
Whether you believe in the Law of Attraction or not, telling others about your goals is a
win-win proposition. By turning these steps into habits, you give others the opportunity
to help build your company and team--and tap into a new way of thinking that will
benefit you both professionally and personally.

10.3Exercises That Help You Attract What You Desire
The Law of Attraction is no scary science or heavy philosophy – it is all about turning
good intentions into positive action. It really is as simple as that. Simple exercises like
filling your thoughts, words, and energies with positivity and possibility, knowing
exactly what it is that you want and then simply ‘allowing’ the universe to flow.
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Active Gratitude
People who are aware of the universal laws usually have a specific time in the day for
expressing their gratefulness to the universe for all the things they love about their life
and that’s a very good habit, but when you make gratitude a part of your life by
practicing active gratitude, you will feel like you are supported by the higher power
always.

Dream Board
Create a dream board. Cut out (or print out) pictures and words that represent your
goal, and stick them to a board. Hand the board somewhere you will see it daily. This
will help you visualize your dream.
Affirmations before Sleeping
You will find affirmations in lot of books, but still, you must choose one that evokes
some strong positive feelings in you. The easiest exercise to make proper use of
affirmations will be to say these statements when you go to sleep, you can also use some
visualization here and do it until you fall asleep. This is very effective because before
sleeping we go to the alpha state of mind, which is a more relaxed state than the usual
one when you are awake, and in this alpha state our subconscious mind is open to
receive suggestions.
Visualizing Your Goal
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As you no doubt know by now, creative visualization is probably the most important
Law of Attraction tool that you have at your disposal. It’s the process by which you build
up a vivid image of your dream life in your mind’s eye, and repeatedly picture it so as to
increase your belief that this dream future is possible.
Surround Yourself with People Who Think The Same Way
Hang out with people who have the same goals as you are. And who believe in the power
of the Law Of Attraction. You will exchange positive energy and support each other.
Example: Ask yourself, which will increase your chances of meeting someone:




Spending time with someone who has given up on love and doesn’t want to meet
anyone new
Spending time with someone who is in a relationship and doesn’t need to search
for a partner
Someone who is single and is searching for love

Yes. The third one is the correct answer.

10.4 Steps to Make the Law of Attraction Work For You.
Follow these steps to make law of attraction work
Step # 1 Know what you desire.
Whatever you desire in life is absolutely possible, and you can have that desire fulfilled.
You've got to believe in that.
That being said, you need to know what you desire in life. So many of us still don't know
what we truly desire. We might say 'I'd like a new car, a new house, more money'
however that's not enough. A better way to desire something is to be specific: 'I would
love a brand new red convertible, Audi A5, with Milano leather upholstery. I see myself
floating along the highway, with the sun shining, and my favourite music blasting from
the speakers feeling absolutely amazing. It's just such a perfect car'
Be specific in your desires, and put your emotions into the images you see in your mind.
It's the vibrations of your emotions that truly makes the Law of Attraction come alive.

Step # 2 Believe that it will come.
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Belief is the real key to manifesting your desires. Without belief it will not work for you,
simple as that. It’s difficult to believe in something that you cannot see or have trust in.
Well, there's a solution for that; start small.
Start visualizing what you desires, from the second you want it and with immense faith
and you see the universe is working in your favour. Being able to visualize something in
exact detail can do wonders for your powers of manifestation. One of the best ways to
infuse your mind with images is to use guided meditations which are designed to take
you on a journey in your mind to help manifest the specific desire you want in your life.
When the universe is clear on what you want to manifest, then it can help you. If you
don’t ask, it will still try to help you, but it guesses as to what you truly desire.

Step # 3 Work toward your goals.
Manifesting is the art of co-creating with the universe. Working toward your goals
increases your chances of receiving what you want. It’s also fun. Write down 3 actions
you can do today to bring you closer to your goal. If you don’t know what to do, use
Google to figure out what actions you can take. It’s likely someone has struggled with the
same issue and has written about it. Start taking action and keep taking action until
you’ve reached your goal.
Step # 4 Receive and acknowledge what you get.
The universe is always giving you help, but it’s easy to miss the signs (especially when
they come in unexpected ways). When you start to acknowledge and receive signs from
the universe, the universe will give you more of what you want.
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Make sure to include anything that happened to you during the day that moved you a
little bit closer to your goal.
• If you are trying to get out of debt and your credit card company called to sort out a
more appropriate payment plan, that’s evidence.
• It can also be an inspirational quote speaking to you on Facebook.
Step # 5 Inner Dialogue.
What you think about every day will have an effect on your actions, and emotions for
that day. Infusing your thoughts with what you desire in life, will change the way you
act, and will change your emotions. Also when you infuse your thoughts with what you
desire in life, your unconscious mind automatically gets to work and helps you to look
our for opportunities to make your desire real.

So, be conscious of your inner dialogue and start to change the way you talk to yourself.
Using positive affirmations is a good way to introduce new thoughts into your mind.
One positive thought can lead to a hundred more positive thoughts, and pretty soon if
you practice positive thinking every day, your energy will change and attract like minded
people into your life.

Step # 5 RECEIVE
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When you begin the receiving process of the Law of Attraction, congratulate yourself
and CELEBRATE! You deserve it! This excitement will help the manifestation process
fully come to fruition, possibly even accelerate it and exceeding your expectation.
Continue to live in positive emotions and realize and reflect on the true power that
you’ve always had within in you. You can achieve success like this in anything you apply
these principals to. Remember, this isn’t something you’ve just activated because you
are conscious of it, it’s been working the entire time.

Conclusion
Now you know how to fully harness your power through the Law of Attraction. Every
thought, word, and action forms a co-creation with God and the Universe. You do have
the infinite power of co-creation.
Consciously working the Law of Attraction to your advantage can bring
you success beyond what you may have previously thought impossible. The potential
for everything exists in God and the Universe, but the ability to attract exists in YOU.
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It might be a candidate-driven job market today, but that doesn’t mean standing out for
the roles you want is easy. On the contrary—it still takes plenty of thought and elbow
grease to get noticed by the employers you’re most interested in.
If you need a leg up on the competition finding your first or next position this upcoming
year? You have too develop certain skills but before that you should be familiarize with
them. To have a better understanding, let’s take a look at the top skills required in 2019
to give a boost to your career and standout among others.
11.1 Start with the Basic skills pertaining to your career

Reading: You can understand, interpret and locate written information like graphs,
schedules and manuals.
in writing. You can further create documents like manuals, flow charts, graphs, reports,
directions and letters.
practical problems by means of choosing from a wide array of mathematical techniques.
nterpret, respond and receive verbal cues and messages.

An applicant must be competent with verbal communication. Answering questions in a
good and positive manner is a good point. There is a need to be direct to the point and
demonstrate good skills. as part of customer service. There is no need to be outgoing.
There is only a need to know how to better communicate with coworkers, team members,
customers and the management.
11.2 Top Soft Skills for 2019
Creativity and Innovation
In a world where more and more technical roles are being automated and AI is growing
ever more sophisticated, there’s still one area where machines are no match for the human
mind. Pure creativity, that’s because creativity in the workplace doesn’t mean being
artistic - it means having the ability to understand and find a way to resolve a problem.
Employers also find this a skill in demand because it helps them find people who can
dream up fresh ideas for products and services.
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Persuasion
The idiom “this sells itself” is often applied to a great product, but the reality is that you
can have an amazing idea, product, solution or plan but if you can’t persuade anyone to
buy into it then you’re not going anywhere. Persuasion isn’t about arguing or tricking
anyone into believing you, it’s about presenting your ideas in a clear, concise, credible way
so that people can fully understand and appreciate its value.
This is so important, not just for sales but you need to know how to effectively promote
yourself and your abilities—whether you’re aiming to land a new job or climb the ladder
with your current employer. Much like sales, at least a little marketing knowledge is also
needed to get yourself ahead in your career.
Work ethic
Dedication, commitment, effort, loyalty – all these qualities comprise good work ethic.
It’s about being committed to a role, taking pleasure from the successes, being propelled
and inspired by challenge and change, and being a great advocate for an organisation,
internally and externally. If you can exhibit you have a good work ethic, then expect to be
seen as a great candidate, eligible for new opportunities and positions throughout your
career.
Leadership skills
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Whether you’re the manager of an administration team that services a prominent
accounting firm or the CEO of a global IT company, all leadership roles come with great
responsibility over multiple people, projects and challenges. ‘
The best leaders have many qualities in common, from extraordinary technical
knowledge to a range of refined and practised soft skills. Strengthening your leadership
skills can help you move toward a position of even greater responsibility in any industry.
Time management
Being able to manage your time effectively is essential in virtually every job and
industry. Learn to value time if you wish to be successful in the future. Misusing time will
not let you survive in today’s competitive world.
In a digital world, everything is expected to be instantaneous and everyone wants
everything now. So whatever your job is, an essential skill is to know how long a given
task will take you and manage those tasks so you’re not a) rushing through them, b)
procrastinating and making them last too long or c) taking too much on at once.
Public speaking skills
At the mere mention of public speaking, mouths can dry up, hearts race and stomachs
sink – indeed some find it very challenging to face this task.
But it need not be the case. Improving your ability to address a crowd will help progress
your career and open you up to many new opportunities
Collaboration
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More than ever, today's professionals to need to have a strong ability to collaborate.
Simply, to be a team player. Employers want employees who work well with others, who
can compromise, who can set aside personal differences to complete a task, and who can
form strong working relationships with all kinds of people across departments and across
the organizational chart. Even if you prefer to work solo, you'll more likely than not be
called upon to contribute to a group project at some point in your career, so finding ways
to adapt your working style to mesh well with others' is key.
Adaptability
Employers appreciate it when their employees are flexible and adaptable. Professionals
who can go with the flow - whether it's in terms of learning new systems, changing
processes, or taking on new responsibilities - will be valued by their organizations, and
employers. It’s important not to just stick stubbornly to your original plan or to just keep
plugging away at the same task in the same way if it’s clear that the business needs or
circumstances are changing. It’s a universal law that in any project, issues will arise and
it’s important to be able to adapt your procedures in those situations without getting
overwhelmed.
11.3 TOP TECH SKILLS IN DEMAND
AI and Machine Learning
Your current boss and future hiring manager will value you more if you are comfortable
with technology. Machine learning is one of the most innovative and exciting fields
moving into the future, making it one of the most profitable skills you can learn. From
Siri and Alexa to chatbots to predictive analysis to self-driving cars, there are a ton of
uses for this futuristic tech.
Those who begin taking online courses in machine learning now will still be getting in
relatively early, as demand is only increasing from here.
Cybersecurity
For any company that collects customer information or deals with sensitive data of their
own, keeping networks secure is paramount. When data breaches do happen, they can be
big, newsworthy, and costly for the company to recover from. Cyber security one of the
most-needed jobs and one of the tech skills in demand in 2019. Unfortunately for those
companies, right now there is a shortage of people trained in network security.
Fortunately for you, that means there's a gap in the market you can fill.
Data science
Data science can be defined as obtaining insights and information out of data, using a
blend of various tools, algorithms, and machine learning principles. Data scientists are
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much needed in key industries like finance, banking, and healthcare because they enable
businesses and organizations to make better, data-driven decisions.
Help desk and tech support
This particular skill set is in-demand due to the growing amount of hardware and software
that organizations are utilizing and distributing. There’s now more of a need to bring help
desk professionals in-house so they can get hands on and diagnose issues more easily.
While both positions can be outsourced, companies are looking to bring these positions
in-house to ensure a consistent message and experience.
SEO/SEM MARKETING
No firm operates in a vacuum. The Internet and social media make sure of that.
Employers are looking for people with digital marketing skills to improve their company’s
web presence and visibility. This is one of the tech skills in demand for obvious reasons:
more site visits mean more conversions, customers, and revenue.
Conclusion
For jobseekers who want to remain a step ahead of the pack, it’s important to know what
the most wanted skills are in today’s workplace. In today’s world, employers and
recruiters have realised that it is much easier to train smart individuals how to perform
the specifics of any role. This is as long as they have already acquired a much harder-toteach skill set. This skill set comprises the likes of critical thinking, soft skills, and some
basic competency in a few areas of expertise. If you want to get the job of your dreams
therefore, or excel in the career you are already following beef up your skills.
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Of course, you already make every reasonable effort to stay on top of the best skills to
learn for jobs in your specific field. You familiarize yourself with the latest technology,
keep up with trends and changes in your industry, do internships and ensure that
you don’t fall behind in any way.
That’s great! But, here’s the hard truth: Many other professionals in your field are likely
doing that exact same thing.
Beefing some extra skills is rather an essential step to stand out and achieve true
success. There are some secrets that will aid you in acquiring these skills. Learning these
secrets can be very beneficial indeed.
Once you have learned all these secrets, you are on your way to enjoying a better career,
a sense of stability and more money. All of the time, energy and efforts in strengthening
your career skills will be well worth the investment.

12.1 Get Mentoring
While beefing up your career skills, mentoring is proven to be essential for your career
success. Mentors are instrumental to your career growth and success. They offer their
time, care and commitment to improving your skills. Mentors are valuable because they
guide you on your career path. Whether you are an experienced professional or recent
college grad, mentors are a valuable asset in your career toolkit.

Recognize a Good Mentor
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While trying to discover a good mentor, make way to look for someone that can aid in
your personal growth. In addition, look for someone who is truly brilliant and has found
success in many areas.
The most obvious mentor candidates are current and former bosses, college professors
with whom you can establish a good relationship. They are the leaders that can beef up
your career skills in any field of work.
In the entire process, bear in mind that you are not limited to a single mentor. You can
choose to have a mentor for each stage of your career. There are multiple mentors that
specialize in different areas.
Determine the Mentorship Goals
Before you seek out a mentor, write down all your expectations and the role that you like
your mentor to play in your life. Do you like a mentor who can assist you in learning
more about a particular industry? Or, do you like someone that provides guidance on
how to be a real and successful entrepreneur? Are there areas of experience or specific
skills in your career that further need improvement?

Be a Commendable Mentee
when a person has agreed to mentor you, you need to realize this privilege and honor.
Give respect to the time of the mentor by doing the following:
mentor, be careful in planning
the questions and topics that you want to address. This must be done for you to have a
focused meeting.
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maintenance and overall work for your mentor. In general, reach out only for advice on
career decisions-not little challenges
advice and you may not. In either way, you have to listen and consider the advice. Then,
you need to explain if you have to choose taking the alternative route.
mentee. Thus, you need to make sure that your mentor learns about your career wins.
These wins are the indirect or direct result of advice from your mentor.

12.2 Online Courses
Online courses are available by means of distance learning programs or online
education. They provide you a better option of beefing up your career skills and in-depth
knowledge in your career field. Through online courses the person can learn at their
most convenient time. More so, attending online courses reduces the stress of travelling
back and forth.

Few tips before you consider taking any online course
#1: Why?
The most important is to consider objective of taking online course. Do you want to
further your career by extending your skill set? If this is the case you should choose a
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course in a subject that is a natural progression of your existing skills and qualifications.
If the aim is to progress further with your current employer selecting a course that is
relevant to your work is recommended. Discussing study options with your peers,
colleagues or employer can help to determine what qualification will help with your
career.
#2:What are you really interested in?
It’s really important to think about what you are interested in, and what course you want
to study. Is it because you can see your exciting, glittering career ahead? Or is it because
it’s what your parents want? By questioning yourself now, you can work out the exact
path you want your course to take you on.
#3: Where would you like to study?
There are really two parts to this. Where is the best country to specialise in this subject
area? Maybe it’s a country with plenty of internship and graduate work opportunities in
that industry. Or a city that has access to specific resources.
#4: What’s important to you?
While you are researching, you’ll come up with all kinds of different criteria to judge a
university or course by. So make a shortlist of the top three features you’re looking for.
These could be school ranking or prestige, research facilities, practical experience and
internships, cost of tuition etc.
#5: Look at your career prospects
Find out how you can improve your career by acquiring such online course. Make sure
that your investment adds value to your career. This truly can be precious investment
for your future.
12.3 Some Other ways to boost your career skills
Read, read, read
You’ve likely read this tip time and time again, but there’s no denying it: reading the
right business and books can help you learn priceless lessons. Check out the week’s top
business books on Amazon regularly and make a point of reading (at least) one title per
month. Downloading to your eReader or tablet is a great way to ensure you have your
book with you at all times.
Insider tip: If you find it challenging to carve out time to read, download the audio
versions of the same book and listen while commuting, walking the dog or doing
another another task that allows for multitasking.
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Attend conferences in or out of your industry

If you’re striving for some inspiration IRL (that’s “in real life,” for the Gen Xers),
attending a conference either in your city or nearby -- or even on a different coast! -- can
be a worthwhile investment that might not be as expensive as you think.
Seek out the conferences in your sector - if they are specifically related to your job, then
perhaps you can even make a case for turning it into a work trip that’s fully (or partly)
funded by your employer. List the objectives and reasons why you should attend. It does
not hurt to ask!
ABL (Always be listening)
Even if you are really happy in your current role, it never hurts to listen to other
opportunities and build relationships with new people in the industry. These
relationships may build in the future because you never know how you will cross paths
in the future. Always be open to new opportunities and people, plus it feels really good
when you get noticed!

Watch webinars
There’s a plethora of webinars to enjoy, during the day (many take place at lunchtime or
when/if you can schedule yourself a break) and evening.
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General Assembly is an amazing resource for classes and webinars, on topics such as
leveraging your network, taking control of your finances and other entrepreneurial tips.
They even offer all-day courses for a fee (if you’re located in a city where GA operates),
on topics like learning to code or graphic design, for example.
Insider tip: Even if you’re not interested in becoming a webmaster, for example,
learning about search engine optimization can be a bonus skill set for you and make you
more marketable, especially if you have a career in the digital space.

Bottom Line
The most important thing is you must have that craving inside to develop, to grow
yourself and keep moving ahead in your life and career. Remember we never stop
learning.
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Everyone craves intelligence. Like anything of perceived value, we want it. Of all our
personality traits, intelligence is the most admired and useful tool available. Most of us
want to know how to become smarter.
Society celebrates smart people, and rightly so: Our survival depends on good decisions
we make throughout our life. So to have a secure and happy career life, certain habits
can help you in a certain way.

13.1 So let’s take a look what are these habits :
Save and save!
Money shouldn't be your primary motivator, but nearly everyone who responded agreed
that you should still focus on sensible financial planning, especially setting away a rainyday fund to cushion you when you hit inevitable bumps in the road. "Start saving”.Set
aside six to 12 months of living expenses. You don't want to panic or change your
lifestyle if something bad happens like injury, sickness, or job loss."

Spend time with people who are smarter than you
The type of people that you hang out and spend most of your time with will significantly
influence the kind of person that you become. Hang out with people who are smarter
than you are.
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Someone once said, that if you hang out with four broke people, you will be the 5th, and
if you hang out with 4 millionaires, you will be the 5th.
Try doing something that scares you
Do things which challenges you in any way whether mentally or physically as it is well
said that if it does not challenge you, it doesn’t change you.
Always remember that every master was once a subject, and every pro was once an
amateur. Encourage yourself and take up the challenge.
Feed your curiosity
When we were young, we used to be curious about almost everything around us. This
changed over time because we grew into adults, developed egos and think we are too old
to be learning new things. In a nutshell, being smart is a choice. To have the success of
the 1%, you need to do what only 1% of the population would do. Develop a daily routine
and have the discipline to adhere to it.
Take a Vacation
This was one of the most common pieces of advice. "You are mature enough to go on
your own and immature enough to learn from others,"
Use this time to meet different people, live with them, and understand their thoughts
and culture; go backpacking and learn how to survive independently in a new place."
"Travel is a great provider of knowledge," We learn through struggling. Push yourself to
struggle with language, customs, foods, and arts."
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Tame Your Tech.
Learn new tech as most of the jobs require you to use most updated version of
software’s, and are becoming technology driven. Adopting cutting-edge technologies
like predictive analytics and AI isn’t the future. It’s now. Employers are already seizing
on these advances0 to sift through candidate pools and hire.
Become a Constant Learner
Do not underestimate the power of constant learning because in order to grow, you have
to be open to new ideas. If you shut your doors to new things life could offer, you remain
the same throughout the years, and it is the total opposite of what you are aiming for —
self-improvement.
This is also applicable in moments when we face failures. As failures come, it also
brings new learnings that we could turn into ideas, and then later on tactics, to do better
next time.
Become a fitness enthusiast
Flab is not good, not because it doesn’t look good on your belly, but because it doesn’t
suit you as a person if you want to smarter or do something great in your career. Career
mastery doesn’t come with an alleviated stomach.
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If you are not used to fitness or any type of exercise, start with walking. All you need to
do is to start walking around one to two blocks in the beginning. Don’t increase the
duration or blocks even if you can do it. Be happy with less in the beginning.
Make sure that you maintain a constant progress of improvement and it should be
measurable.
Read a Little Every Day

Does reading make you smarter? Yes, regardless of content, reading increases your
intelligence. A paper by Anne E. Cunningham claims that children who read turn into
smart adults. Reading creates an atmosphere for reflection and analytical thought. You
pause and consider what you read. The practice of reading demands attention. Simply
by concentrating, you stimulate your mind and increase your brainpower.

Distance Yourself From Drama
You really don't need problematic, energy-sucking people in your life. "Learn to tell the
difference between people who value you for who you are as you are versus those who
just want a piece of you," advises Gant. "Avoid toxic and clingy people," adds Roger
Austen. "These people are time wasters."
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Your brain takes time to adapt to these habits, but when it does, you’ll have the skills to
live a happier, more intelligent life. Plan your day and use your time wisely. Invest in
your mind, train your mind always to think positively and you will achieve positive
results. For you to stand out, you need to be outstanding. Choose to be smart.
13.2 Strategies to Bullet proof your career
Sooner or later, we all become vulnerable. Long-term and lifetime employment are
becoming a thing of the past. Most of us will face a layoff, unemployment, or
underemployment at some point in our lives. If you live long enough you will most likely
face ageism. You will slowly but surely be forced out of your job.
Never let your happiness, sense of self-worth, and future rest in the hands of someone
else, this is why you need to bullet proof your career. If you were truly bulletproof, you
would get to call the shots. You would decide how your work and life fit together. You
would be doing something that maps naturally to who you are. Your talent, strengths,
knowledge, and experience. You would feel that your work was an extension of
your calling.
Be Seen As Indispensable
o

Be seen as the go-to-person for getting things done—the one who will make it
happen when others can't or don't.

o

Demonstrate your versatility. Even if you are not best at any single position on
the team, you are more likely to be kept on when you are seen as a multipurpose
player. Versatility becomes even more important during times of cutbacks when
fewer employees remain.

o

Have strong relationships with the people your company serves. For example,
when the higher-ups are deciding whom to ax, you want them to think, "If we let
Bob go, we will be putting some business at risk—try explaining to everyone why
we've laid him off!"

Manage Your Boss
Be the one who really understands what the boss needs and delivers it when and how
he wants it delivered.
Make sure that the results you focus on and produce are the ones your boss and
company value most.
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Don't think of supporting your supervisor as "sucking up." Rather, think of it as
creating and maintaining good relationships with superiors—just as you do with
colleagues—which, by the way, is simply part of doing your job.
Understand Your Company's Shadow Organization
o

If you think office politics are beneath you, catch up fast on the "shadow
organization" that really runs things and impacts key decisions—including those
about reorganizations and layoffs.

o

Don't be an ostrich. Catch the signs of shifting tides and be a detective about
what's ahead so that you can proactively position yourself.

o

Maintain strong relationships and create high visibility with the higher ups. Get
to know their interests outside of the office, volunteer for key committees that are
close to the division head's or CEO's heart, and learn where they play golf. In
other words, make the effort to bond with them.

Brand And Brag
Connect the dots for people and show them how your strengths can be utilized in other
departments, capacities, or fields. Avoid pigeonholing yourself. Instead of, "I'm a
mortgage assistant," present yourself like this: "I'm a strong problem solver, great at
putting deals together, good with numbers, and strong with my people skills."
Make sure your managers know what a great job you are doing all the time—not just
during performance reviews.
Demonstrate Leadership Ability Or The Qualities For Becoming A Leader
Get along with and motivate others. How peers or direct reports view you becomes
increasingly important during downturns. At layoff time, the tolerance level rapidly
decreases toward people who are good at doing their job but perceived as being jerks or
bullies.
Take the initiative and problem solve. It's not enough to be good at getting things done—
you need to be seen as someone who is looking for ways to get them done better.
Generate solutions, especially to problems that no one else wants to handle or
acknowledge.
Think big. Being seen as a big-picture thinker becomes more desirable during times of
transition when solving challenges becomes more critical than ever.
Stay positive. Your ability to remain constructive and positive during layoffs, cutbacks,
or talk of downsizing speaks volumes.
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Continuously Learn And Reach Out
Keep learning new skills. Don't assume that you are bullet proof.
People think that keeping their job is what it's all about, but sometimes a layoff is
unavoidable. So stay connected to colleagues and leaders in your industry, professional
associations, and colleagues at other firms. Be positioned to ask for referrals and
information regarding other opportunities or positions.
Some more ways

Keep all your success documents up to date



Put time aside every week for active networking



Join and take leadership roles in appropriate associations



Write articles or do presentations in your area of expertise



Continue your career education, including new credentials



Research and be aware of the competition



Offer to help people in your network on a regular basis



Look at new jobs and investigate other opportunities



Always ask yourself, “How can I contribute more?”



Practice your networking, interviewing and negotiating skills

If you want your career to be truly bulletproof, you’ll need to educate yourself on topics
you probably thought you’d never have to worry about again – like self-marketing,
networking, interviewing and negotiating. To master these skills, many management
professionals are also discovering helpful online programs, free audio seminars, local
networking groups, and so on.

And here’s the GOOD NEWS: If you seek-out the right support and leverage vital
resources like those mentioned above, you may actually be thankful for the experience of
going through transition – ultimately finding a career or landing a job that will be a
much better “fit” than those you’ve previously had.
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Change is constant. At some point in your career you need to make a decision to move.
It can be because you want to grow and move ahead in your career or because you no
longer want to work with your previous company.
If you are certain that you want to quit, handle your resignation as carefully as you
would handle any other business endeavor. It's always wise to not burn bridges. You
never know when you will need your past employers for a reference.

14.1 So, Here are certain things to do before you quit your job
Review Resignation Pros and Cons
Before you make the decision to quit, be absolutely sure that this is the right decision.
You don't know how long it will take for an employer to move on and fill your position if
you change your mind.
If you're still on the fence about the next position you are considering taking, ask if you
can spend a day in the office "shadowing" the staff. It may reinforce your decision to
take the position or help you decide you don't want the new job after all.
Weigh the Options
Do you have another job offer? If so, weigh the pros and cons of the new position versus
your current position. Consider the work environment, flexibility, salary, and benefits in
addition to the job responsibilities. How about opportunities to advance? If the new job
comes up ahead on all counts and you feel sure that this is the right change to make,
don't hesitate.
You Have No Obligation to Stay Longer
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If your employer asks you to stay longer than two weeks (or the time period in your
contract) you have no obligation to stay. Your new employer will be expecting you to
start as scheduled, and in a timely manner. What you could do is offer to help your
previous employer, if necessary, after hours, via email or on the phone.
Write a Resignation Letter
Regardless of how you resign, write a resignation letter. A resignation letter can help you
maintain a positive relationship with your old employer, while paving the way for you to
move on. You never know when you might need that old employer to give you a
reference, so it makes sense to take the time to write a polished and professional
resignation letter.
Say Thank You
Take the time to thank everyone who has helped you to be productive in your role. Your
generosity and modesty will be remembered. Single people out and express your
gratitude for their support at any going-away parties. Take the time to send a goodbye
email to the people you've worked with.

Find Out When You'll Get Your Last Paycheck
Make sure that you know when you will receive your last paycheck when you resign from
your job. Don’t assume that you will receive your check on the typical date of your
regular direct deposit. Depending on company policy and state law, you may be paid
right away or within a certain time period after you finish your job.

Don't Forget the Details
Find out about the employee benefits and salary you are entitled to receive upon leaving.
Inquire about collecting unused vacation and sick pay, and keeping, cashing in, or
rolling over your 401(k) or other pension plan.

You may be asked to participate in an exit interview prior to your departure.
14.2 Prepare well for exit interviews
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When you leave your job, the company may conduct an exit interview, which is a
meeting between a company's human resources department and an employee who has
gracefully resigned or has been terminated.
Companies conduct exit interviews to get feedback about the job the employee held, the
work environment, and the organization. They may also ask for details regarding why
the employee is leaving if the employee resigned. Exit interviews are a good way for
companies to better retain their employees and reduce turnover, thus keeping hiring
costs and the resources needed to find great employees low.
Companies use many different methods and analytical tools to assess the information
and feedback received from an exit interview. Some employers use surveys and Likert
scales while others engage in a dialogue in person or over the phone in order to
determine which office practices were more effective than others. Many organizations
even permit exiting employees to submit their feedback online.
Interview questions don't have right or wrong answers. The exit interview is your
opportunity to give feedback about your job, the company, and the supervision you
received. However, it's important to be polite and respectful, even if you aren't leaving
your job on the best of terms. Should a potential employer, upon reading your resume
and its accompanying work history, decide to contact your employer to ask about your
performance with them, your cooperation in answering exit interview questions may
mean the difference between a positive or a negative response.
Keep in mind, as well, that human resources departments would like for you to be
honest in the reflections you share with them. You might want to think twice – and then
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twice more – before you throw a supervisor or a co-worker under the bus. Diplomacy is
your best strategy when responding to questions about your supervisor or other team
members. If you keep your tone positive and focus upon the things you liked about your
job, you’ll gain closure and be able to move forward to your next job without lingering
regrets.

14.3 Reasons Not to Quit Your Job

Your boss is cranky, some of your colleagues are acting like jerks and you have no idea
how you will ever finish the growing pile of work that’s accumulating on your desk. The
temptation to walk out for good and quit a job you hate can be overwhelming. Indeed it
has led to many spur-of-the-moment resignations by people all over the world.
But is it wise to just quit? As ideal as it might seem in the heat of the moment, it might
be useful to consider these following reasons before you decide to finally quit your
present jobYou don't have a plan
Leave work with a plan about what you will do, where you will go next, and how you will
provide for your income until you get a new job or your self-employment takes wing. So,
unless something is terribly wrong, never quit until you have another job in hand. When
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you are out of a job, your negotiation power is much lower and job search becomes
emotionally challenging.

You’re Angry
So you hate your boss. Or you really got angry today. Never quit your job in a huff. Don’t
take actions that will burn bridges with your current employer or the people you work
with. Know they are your references for future jobs and these people will appreciate,
respect and remember mature and professional exits
You Need a Break
Have you been working almost around the clock without a vacation or any time off? If
you’re burned out from doing too much, taking some time away from the office could be
a quick fix. A vacation, even a short one, can give you clarity and will help you decide
what the next phase of your career should be.

You Need the Benefits
If you have a decent benefits package, it’s important to know what will happen to
your employee benefits after you leave your job. You don’t want to raise red flags with
your boss or human resources department by asking too many questions about what
happens after you terminate employment, but the information may be available online
or in your employee handbook. Carefully review your options for continuing coverage,
and for what happens to the benefits you currently have in place when you leave.
You’ll Be Considered a Job Hopper
In today’s job market, job hopping isn’t necessarily a bad thing. Many companies hire
contract workers and short-term employees, and there are ways to tweak your resume to
mitigate the impact. However, you will still need to be prepared to answer interview
questions about why you left your job, especially if you have had a lot of them.
When You’re Not Sure About Quitting
What should you do if you want to quit, but aren’t sure if you should? The best way to
start the decision-making process is to make a list of the pros and cons of your current
job, including job responsibilities, salary, benefits, schedule, opportunities for growth,
company culture, and what your career path looks like with your present employer. If
you have another job offer, compare your current compensation package with the one
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offered by the new company. Make sure that your decision to quit proves to be
beneficial for you.

Conclusion
Carefully planning your departure from a job can help smooth your transition to the
next phase of your career. If you plan ahead, you’ll be able to leave on good terms and in
the company’s good graces. That’s always the best way to move on from a job, especially
since you may even end up working with some of your former coworkers or previous
boss at other jobs in the future.
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If you are in the midst of choosing a career or are contemplating whether to change to a
different one, you may be feeling a bit overwhelmed by all the career planning advice out
there. Who can blame you? There's so much of it! Take a deep breath for your mind will
soon be put at ease. Here are practical answers to all your questions.

15.1 The Job Application
I need experience to get a job, but I need a job to get experience. What can I
do?
It may be a bit of extra work, but you can definitely gain experience without being
employed full-time in a particular field.
Consider volunteering with nonprofits… sometime volunteer gigs turn into paid jobs,
and they are a good way to start your resume. People are often willing to take a chance
on a less experienced freelancer for a one-time project, especially if it costs them less
than hiring a bigger firm to complete the work. You can use work completed for
freelance clients to show your experience on your resume.
Finally, there’s nothing wrong with a little good old-fashioned networking. Ask your
family and friends, or community connections… if they can help you find an entry-level
job in their companies.
Will applying to a job in a different state hurt my chances of getting hired?
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It’s probably not what you want to hear, but the answer is, “It depends.” If a company
doesn’t have the budget to accommodate relocation costs, or there are already plenty of
qualified locals, they probably won’t be as open to interviewing out-of-state candidates.
However, if you have a unique or hard-to-find set of skills and the company has a track
record of hiring out-of-state applicants, your location may be no deterrent at all. Just
make it clear that you’re willing to move.
I’ve submitted tons of applications, but I haven’t heard back from anyone.
What am I doing wrong?
When it comes to submitting job applications, it’s about quality, not quantity. If you’re
not hearing back at all, you may want to think about whether you’re applying to the right
jobs. There’s nothing wrong with aiming high, but if you don’t have the direct experience
needed for the job you want, you may want to start thinking about applying to steppingstone positions. Another common culprit for getting the silent treatment? The applicant
probably hasn’t tailored their resume to the position and the key requirements posted
for the position. For each application, you should carefully read the job description and
include and/or highlight specific skills and experiences you have that match what the
company is looking for. Use the same language [as] the job description,” Other
strategies to get your resume past the screening phase include finding somebody at the
company to refer you, and making sure your resume is Applicant Tracking System, or
ATS, compliant (more on that later).
About the job
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Whether the Job Fits Well With Who You Are?
People who take into account their personalities and interests increase their chances of
finding fulfilling careers. Ideally, you should do a thorough self-assessment when you
begin the career planning process. Use a variety of tools, including personality
and interest inventories to learn all about yourself.
Once you attain this information, you can find careers that are compatible with those
traits. For example, if you learn that you are an introvert, you would be more successful
in occupations that emphasize working independently.
It is also essential to discover your aptitude. A career that takes advantage of your
natural talents and abilities will be more fulfilling since it is very satisfying to be able to
perform your job well.
Whether the Occupation Is Compatible With Your Work-Related Values?
While you are learning about your personality, interests, and aptitudes, you should take
the time to identify your core values. These are the beliefs and ideas that inform your
actions and make your career fulfilling. Examples are autonomy, challenge, helping
others, recognition, and variety.
A career that doesn't incorporate your most important values is unlikely to satisfy you.
Similarly, if an occupation is incompatible with any of your core values, you will be very
dissatisfied with it.
Whether You'll Enjoy Your Job Duties?
Learn about the job duties for any career you are considering and make sure most of
them are things you like doing. Performing tasks you enjoy is motivating. It will energize
you, and that enthusiasm will allow you to do your job better. A direct effect could be
praise from your boss, and hopefully, that will lead to recognition in the form of
advancement.
Should you expect to like all your job duties? Of course not. There is probably not a
person out there who does, even if they are in a career that is a perfect match for their
personality, interests, and aptitudes. All you can hope for is a job that involves doing a
majority of tasks you find enjoyable. While not every single day will be fantastic, that is
an unrealistic expectation, in general, you will like going to work.
Whether the Schedule Will Work Well for You?
Although schedules will vary from job to job, certain hours are inherent to different
types of work. For example, Writers and editors often have to work overtime to meet
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deadlines. In addition to learning about job duties, make sure to learn about a typical
work schedule.
You may think of your hours as a relatively insignificant aspect of your job. Don't
underestimate the effect it can have on your work performance and your life. If the
occupation you choose requires you to work during times that are inconvenient for you
or when you aren't at your best, or more hours with which you would be comfortable,
you will are likely to be dissatisfied with it. It will also disrupt your life.
Whether You'll Make Enough Money?
Earning a lot of money won't make you love a career that is a bad fit for you, but if you
can't earn a living, even in a suitable occupation, you will be unlikely to find it
completely fulfilling. As they say, you have to be able to eat, pay rent, or a mortgage and
other expenses.
Before you decide to pursue an occupation, learn about the median salary of those
employed in it. If you line up all the salaries of everyone working in an occupational
field, the median is the one that falls in the middle. That means half of all workers in
that field make more than that, and half earn less.
Tally up all your expenses. Include spending on any leisure activities you aren't willing
to give up, decide how much you want to put into savings. Make sure your anticipated
earnings will meet your needs.
Whether You'll Be Able to Advance?
Career advancement isn't important to everyone, but for some people, it is essential. To
them, for a career to be fulfilling, there must be a lot of opportunity for growth.
Think about whether advancement is important to you. If you decide it is, make sure the
career you choose offers you room to grow. You will soon become bored with an
occupation that doesn't allow for it.
Whether You'll Have Trouble Finding Work?
Nothing will make a career less fulfilling than if you are always worried about whether
you will be able to find a job and stay employed. Accessing labor market information will
allow you to answer this question.
You will want to learn how many people work in the occupation you are investigating.
Your chances of finding a job if it employs a lot of individuals are considerably better,
but you will also need to look at job outlook. That is the United States Bureau of Labor
Statistics' (BLS) prediction of employment growth and job prospects for the future.
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Another thing to learn about is the location of jobs. Jobs in some fields are concentrated
in certain regions. If you are willing to relocate, that won't be a problem for you, but if
moving isn't in your plans, you should reconsider your options.
How do I network more effectively?
Networking is one of the most important social aspects of a career. It is a very effective
tool for job hunting that is often neglected due to the effort that it takes. However, it is
very rewarding because the connections you make in your professional network can one
day be useful in ways such as an employee at another company giving a
recommendation for you or giving you notice to any job opportunities at their company.
15.2 The Resume
How do I go from having a good resume to having a great resume?
One difference between the two: a good resume shows what you did at your previous
jobs, while a great resume shows the impact you had.
“Make sure the resume is filled with specific accomplishments and results you’ve
delivered, quantified with numbers whenever possible”.
One tried-and-true tactic is the STAR method, in which each bullet point lists
the Situation you found yourself in, Task you were assigned, Action you took
and Results of your initiatives. However, be sure that the accomplishments and results
are relevant to the job you’re going for — otherwise, your reader might be unimpressed
by your examples.
How can I make sure my resume gets past an ATS?
“Every resume should be customized to the job by carefully examining the keywords in
the listing, and adjusting your resume to reflect those,” “Always use the exact phrase
they use,” because many ATSs filter out resumes that don’t contain enough relevant
keywords. It also helps to follow a few formatting guidelines so that the ATS can easily
scan your resume. Try “keeping the font at 11 points or more; using one of the standard,
highly readable fonts; and making sure the employment dates are justified to the righthand margin on the page,” “Bells and whistles like columns, shading, boxes, underlining
and multiple fonts only confuse the ATS.”
What skills are impressive to have on a resume?
The skills recruiters are impressed by will largely vary based on the job you’re applying
to. To identify the most in-demand skills in your field, look at a wide cross-section of job
postings that you’re interested in and take notes on which ones appear most frequently.
Recruiters may also like to see certain role-specific certifications.
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There are a handful of skills, though, that are applicable to many different careers, and
are worth including no matter what. A few examples: fluency in a foreign language, data
analysis (especially in common platforms like Excel or Google Sheets), project
management and leadership (with concrete examples to back it up).

15.3 Negotiating Salary

How should I respond when someone asks what my salary expectations
are?
Answering this question by disclosing numbers can make it very difficult to negotiate
effectively later on because it can box the candidate in,” “Once [the candidate] discloses
current or desired salary, the offers they get are very likely to be tied to those numbers.
That can be very expensive if the company might have offered them a much higher
salary than they disclosed.”
Instead you can say, I don’t have a specific number in mind for a desired salary, and you
know better than I do what value my skill set and experience could bring to your
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company. I want this move to be a big step forward for me in terms of both
responsibility and compensation.
What’s the best way to negotiate your salary?
Salary negotiations can play out any number of ways, but the basic strategy you should
stick to is knowing what you’re worth and making a business case for why you deserve
it. Let the employer throw out a number first, then ask for more. It’s always worth
negotiating — employers are extremely unlikely to fire somebody, or not hire them in
the first place, just for negotiating their salary (as long as the request isn’t totally
outlandish). But don’t just say you want that extra money. Prove that you deserve it by
bringing up concrete accomplishments, results and metrics. Worst case scenario, they’ll
say no — best case scenario, you’ll walk away with a much heftier paycheck.
15.4 Other
What should you do if you get fired?
This is another question that really depends on your personal circumstances. Some
people may want to take time off to travel, focus on their families or just take it easy
while they search for a new job. Others may not be in a financial position where that’s
feasible. If you need employment ASAP, one of your best options is to go to a temp
agency, where recruiters proactively “pitch” you to different employers. Best of all,
they’ll often do this at no cost to you. This not only helps you pay the bills while you look
for a permanent position — it helps you add experience to your resume, which in turn
makes you more marketable to employers. Whether you take time off in between or not,
though, you’ll likely be asked why you left your former position. While it may be
tempting to cover up the truth, “you absolutely need to be honest,” “You don’t have to go
into elaborate details. Keep your answer brief and move the conversation towards what
you’ve learned from the experience.” And most of all, stay positive and forwardthinking. Don’t talk about why you hated your last job — focus on how excited you are
for this new opportunity.
How do you stay motivated/optimistic in the midst of the job hunt?
The job hunt can be exhausting and disheartening, especially if it stretches on for a long
time. But it’s important to not give up. If you’re doing everything right, it’s only a matter
of time before you find the right opportunity. In the meantime, though, it’s worth
pampering yourself a little bit. A few ways you can beat the job search blues: stay active,
limit the amount of time you spend on social media, go to the spa… whatever you think
will help you unwind. And rest assured — you will find a job eventually.

Click Here To Grab Millionaire Success Mindset HD Training Video

15.5 Tips by career experts-

1. Work Hard, Play Harder
In the creative industry, hours are long. You must work hard to succeed. But to be
inspired and keep your finger on the pop culture pulse, you also really need to play hard.
You need to get out there and live life. See the play. Hear the music. Go on the trip. A life
lived solely behind a computer screen leaves little to the imagination.
2. Have A Path But Be Flexible
Have a general career path in mind, build relationships along that path, and be willing
to accept challenges even if it seems they may lead you down a different path. You never
know where those may lead.
3. Don't Let Others Manage Your Career
One of mentors is of opinion that doesn’t let others manage your career because you will
be unhappy with the results. What he meant by management is focusing on what skills
and experiences you need to ultimately be in your dream job. In the end, then only you
feel right and happy with the outcome.
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4. Earn Their Trust
The best piece of career advice ever is "earn their trust." Whether it's a client, a
coworker, a vendor or a boss, once you have earned someone's trust, new opportunities,
information and cooperation come your way. This found to be true for more than three
decades.
5. Fight For Happiness
A fairy tale misconception is that happiness (in work or in life) is presented to you by
someone else (like a knight in shining armor). Truth is, your life, happiness, sense of
balance and even how people treat you, are completely in your control. But the kicker is
you have to fight for these things each day.
6. Learn Something New Every Day
The pace of business is grueling and the energy required is exhausting. But, as one of
trusted expert says, our brain needs exercise each day. He suggested to seek new
knowledge and become a student of the industry you serve, your profession, as well as in
parenting and in your faith. Learning something new is a privilege we can ill-afford to
sacrifice.
7. Treat Everyone How You Want To Be Treated
Anyone who comes in contact with your business or employees deserves to be treated
with kindness and respect. The result is that your company will gain a favorable
reputation of helping others, sticking to their word and producing results while being
courteous.
8. Don't Be The Smartest One In The Room
Oftentimes, leaders feel that they need to be the "smartest guy or gal" in the room, and
that couldn't be further from the truth. Good leaders are the smartest one in the room,
great leaders surround themselves with smarter people that will challenge ideas, bring
new perspectives to the table and drive innovation.
9. Improve, Don't Perfect
Success doesn’t come overnight. The ascent toward your vision is long and steep, but
only you can see it, so don’t be so hard on yourself. Start climbing and you’ll realize
you’re on a never-ending hike. Strive for constant improvement, not perfection.
10. Never Complain When There’s A Lot Of Work
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Never complain when there’s a lot of work to do. Be thankful there’s work to do because
it is ultimately helping you to grow. When something becomes easy or routine, it’s a
clear sign you’re not growing.
11. Don't Tie Your Sense Of Self-Worth To Your Job
Regardless of how good/bad your job is going at any time, you're a valued individual
regardless. If you're finding that your emotions are held hostage to how you're
performing at work, it's time to rethink your priorities and what truly matters to you.
12. Slay The Dragon
Dragons take on many forms – the hardest task of the day, a new responsibility, an
impending deadline, or even dealing with conflict – and the trick is to just slay the
dragon and move on. Don’t overthink it. To succeed, you have to have the confidence to
take things head on and keep moving forward.
13. Market Yourself
"Market yourself because no one else will do it for you." Make all the efforts, go through
interviews, email to managers, share your work and achievements you are proud of and
things of which others might not be aware of. And I counsel everyone I mentor to do the
same. If you don't have your own back, who will?
14. You Are The CEO Of Your Life
As entrepreneurs, we're going to work 100-hour weeks and get little thanks. So we have
to be clear about our "why." If you can think of anything else you'd rather be doing with
your time, then what you're doing today is not right. When you fully, deeply commit to
your "why," the grind is just part of the game.
If you ever sit down and evaluate your progress, you realize that changes facilitated by
life coach towards your goals in career development are immense. Many young people
find it difficult to manage their career or move with the current trends. When boosting
your career, you don't need to waste time, and you need to seek the help from life
coaches who will help you in getting into focus as soon as possible before you realize
time is gone.
However taking assistance from career coach does not mean that it guarantees your
success, but it is you who are responsible for your personal growth and victory. You need
to set life and career goals, as well as goals for the position you occupy.
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Conclusion
Whether it’s becoming a professional manager or a surgeon, everyone has their dream
job that they want to pursue. We all have something deep inside us. A desire, a calling, a
dream.
There should be no excuses, no ifs, and, or buts when it comes to your dream. At the end
of the day, you live your own life and it is your own future in front of you. No one can
take that away from you. Take time to reflect and make sure you haven’t become your
own worst enemy. If you are constantly pushing yourself down and thinking “I can’t do
this” then you will not get anywhere. You have to learn how to motivate yourself to go
after whatever it is you want.
Pursuing it is a completely different process than just wanting it. If you don’t act on
what you want, the opportunities will pass you by, before you know it. Overnight success
is seriously rare. Most people take years, even decades, to build a great career. The
secret is to work hard every single day, and remember that even small wins can boost
your life tremendously. Over time, you'll find yourself reaching bigger and bigger goals.
Success is so much more than being in the right place at the right time. It’s about
working hard, taking leaps of faith, and showing up as your whole self. Oh, and failing—
sometimes success involves failing, too.
So start acting rather than only thinking!
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